AIMUHUCTPALIUSA MYHUIIUIIAJIBHOT'O OBPA30OBAHUSI
«(AT'YJIBCKHUU PAUOH)»

[IOCTAHOBIJIEHHE

Ot 2 mag 2023 . Ne 90

TTIAD

O0 yrTBepxkaeHHM AaJMHHHCTPATHBHOIO perjaMeHTa MpeAoCTaBJIeHHs
MYHHIHNAJBbHOH ycayru «IlepeBoa kHJjIoro moMemeHHsl B HEXKHJI0€ H HEXHJIOIO
NOMEIUEHHS B JKHJI0€e MoMelneHue'

B coorBerctBUM ¢ @epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHM3allid IPEAOCTaBJIICHHS TOCYHApPCTBEHHBIX M MYHHUUMIAIBHBIX YCIyI»,
nocraHoBneHueM IIpaBurensctBa Pecriy6nuku larectan ot 08.04.2022 Ne 83, VcraBoMm

MP  «Aryneckuii  paiioH», agmuHHcTpamus MO  «AryiabcKHil  paifony,
MIOCTAHOBIAET:

l. YTBepauTh aJIMHHUCTPATUBHBIN pErIaMEHT NPENOCTABICHHUS MYHHUIUIAILHOM

ycayru «llepeBop XHIIOro moMeIeHHsI B HEXXUIOE U HEXWUJIOTO MOMEIIEHUS B JKUIIOE
rnomMelieHue"

2. Hacrosmee [TocTanoBeHHe BCTyaeT B CHIIY CO JQHS €ro MOAMMCAHHS.

3. Obecnieuuts pa3MellieHHe HacTosero I1oCTaHOBIEHHS Ha ODUIIHAIIBHOM CaiiTe

agmMuHuCTpalid MO «Arynbckuil paiioH» B HHGOPMaIMOHHO KOMMYHMKALIMOHHOM
cetu «MHTEpHETY.

4. KOHTpOJIb 3a HCIIOJIHEHHEM HACTOAIIEr0 ITOCTAHOBJICHHS BO3JIOXKHUTH HA
3aMeCTUTEA I1aBel agMUHUCTpanuu MO «Arynbsckuii paiion» Pamazanosa C.M.

[ 1aBa amMUHHCTpaLUH | - 3.I'. Kaumos




YT1BEepKIACH
IIOCTAHOBJIEHUEM aIMUHUCTPALIUH
MO « Arynbckuii paioH»Ne

ot 2 Masg2023r.Ne90

AJIMUHHUCTPATUBHBIN  perjiaMeHT NPeJ0CTABJICHUST MYHUIMIAJIbLHOM
yeayru "llepeBoa KWJIOro moMemeHUs1 B HEKWJI0€ M HEKHUJIOr0 NMOMEIeHUsl B
JKHJI0€ moMeneHue''

1.001mmue moJ10KeHus
1. Tlpenmet peryaupoBaHus aIMUHUCTPATUBHOTO perjlaMeHTa

1.1. AAMUHUCTpPATHUBHBIM pErJIaMeHT MPEIOCTABICHUS MYHUIMIAIBHON YCIyru
"[TepeBoji >KMJIOTO TOMEIICHUS B HEXHUJIOE W HEXKHWIOTO TOMEIICHUS B KHUJIOE
nomerneHue" (majsee aJIMUHUCTPATUBHBIM PETJIaMEHT, MYHMIIUNAIbHAS YCIyTa)
YCTaHABIIMBACT TMOPSJOK M CTAHJIAPT MPEJOCTABICHUS MYHMIIMIAIBLHOW YCIyTH.
AJIMUHUCTPATUBHBIN PErJIaMEHT ONPENeNsieT MOPSII0K, CPOKU U TOCIEA0BATEIIbHOCTD
BBIMIOJTHEHUSI aIMUHUCTPATUBHBIX MPOIEAYpP MO MPEAOCTABICHUIO MYHUIIUIATBHON
yciyru, TpeOOBaHUA K TMOPSAKY HMX BBINIOJHEHHUS, B TOM YHCIE OCOOEHHOCTH
BBIMIOJTHEHUSI aJIMUHUCTPATUBHBIX TMPOILEAYP B DJIIEKTPOHHOH (Qopme, a Takxke
O0COOEHHOCTHU BBITIOJIHEHHSI AIMUHUCTPATUBHBIX MPOIEAYP B MHOTODYHKIIMOHAIBHBIX
[IEHTPaxX MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIbHBIX ycIyT (nanee M®II),
(GOpMBI KOHTPOJS 3a NPENOCTaBICHHEM MYHHUIIMIAIBHOW YCIYTH, IOCYACOHBIN
(BHECYEOHBIN) TOPSAIOK 00KaJOBAHUS PEIICHUN U IeUcTBUM (0e3aeicTBUI) opraHa
MECTHOTO CaMOYIPABJICHHS, TOJDKHOCTHBIX JIMI] OPraHa MECTHOTO CaMOYIIPaBIEHUS,
paboTHHKOB M DI,
1.2. Kpyr 3agButenei.
MyHunanbpHas yciyra mpeocTaBiseTcsi COOCTBEHHUKY TMOMEIIEHUS , JoMa WM
YIOJIHOMOYEHHOMY UM JIULY (Z1aJjiee 3asBUTENb).
1.3. TpeGoBanusi Kk MOPSAAKY WHOOPMHUPOBAHKS O MPETOCTABICHUNA MYHUIIUMIATBHON
YCIIYTH.

1.3.1. Undopmarust o mopsike U yCIOBUAX HHOOPMHUPOBAHUS MTPETOCTABICHUS

MYHHULIMIIAIBHON YCIYTH:

MyHuIMnanpHasi yciayra MpeAoCTaBIseTcs AJIMUHUCTPAMCH MYHHUIIAIATIBHOTO
oOpa3oBaHus «ATynbCKui paiton» Pecyonmku Jlarecras.



AIMUHHCTpaIMsl pacrnoyiokeHa mo aapecy: 368850, Pecnybnuka Jlarecran,
Arynbckuii paioH, ¢.Tnur, yi. barap, 43.

KonTakTHble Tenedonsl: +7 (243) 2-21-10; +7 (243) 2-11-07.

AJnipec AeKTpOHHOU OYThl AnMuHHCTpanuu: agul-mo@mail.ru

Pexxum pabotel: moHenenbHuk - nsaitHUia ¢ 8:00 go 17:00, nepepsiB ¢ 12:00 no
13:00. OcdunuaneHplii  calT  AAMUHUCTpalMM B HMH(OpPMaALHUOHHO-
TeJIEKOMMYHHKAIIMOHHOM cetn « aTepHeT»: https://mo-agul.ru/

Opranuzanusi, y4acTBYIOIIAsl B MPEJOCTABICHUM MYHUIIMNAIBHOW YCIYyTH, -
OI'AY PJI «M®I] no Pecnybnuke [larectan» mo ArylbCKOMY paiioHy (nanee —
OI'AY PJI M®II). ®TAY PJI MO®II pacnonoxen no aapecy: 368850, PecrnyOnrka
Jlarectan, Arynbckuii paiioH, yia. barap, 94 a. Pexxum padotet ®I'AY PJI MOII:
noHeAenbHUK — niaTHHIA ¢ 8:00 1o 17:00. KontaktHbie Tenedonsl: +7 (938) 777-82-
51.

Anpec anekrponnoit noutel ®I'AY PJI MOII: agul@mfcrd.ru

Wudopmaruss o0 mOpsiAKE MPEJOCTABICHUS  MYHUIUMNAIBHOM  YCIYTH
[IPEAOCTABIISICTCS B IPUEMHBIE YaChL:

- HCTIOCPCACTBCHHO IIPpHU JINMYHOM IIPHUCMC I'paXKIaH — HOHy"IaTCJIeﬁ MyHHHHHaHBHOﬁ
yCIyTH;

- C UCTIOJIb30BAHUEM CPEICTB TEICPOHHOU CBSI3M;
- B TUCHBMEHHOH (DOopMe, B TOM YHUCIIE C HCIIOJIb30BAHUEM CPEJICTB SJIEKTPOHHOMU ITOYTHI.
BBIXOJTHOM: cy000Ta, BOCKPECEHBE.

CroenuanucToM  aJAMUHUCTpalUMU  ATYyJIbCKOTO palioHa (Hajiee  CIELUaTINCT
YTOJIHOMOYEHHOTO OpraHa) IpHu HEMOCPECTBEHHOM OOpAaIlleHUH 3assBUTEINS UIH €ro
MPEICTaBUTENS B YIOJTHOMOYCHHBIM OpPraH WU TOCPEIACTBOM TeledOHHOM CBS3H, B
TOM YHCIIE TTyTEM pa3MeNIeHus] Ha 0(UIIUATIEHOM CaiTe YTIOJIHOMOYEHHOT'0 OpTraHa B
MH(OPMAITMOHHO TEeIeKOMMYHUKAIMOHHOW ceTn "MHTepHer" (manee oduimanbHBINA
caiT YNOJHOMOYEHHOIO OpraHa); NyTeM pa3MelleHuss B  (eaepalbHOI
roCy/IapCTBEHHON MH(POPMAIMOHHOM cucteMe "EnuHbiil mopTan rocyaapCTBEHHBIX U
MyHUIIUNATBHBIX  yeryr (pyakiuit)" (mamee EI'Y); myrem pasmemienus Ha
PErHOHANIBHOM TMOPTaJie FOCYIapCTBEHHBIX U MyHHIIMNANBHBIX yeuyr (nanee PIITY),
B CJIy4yae €CJIM TaKOW MOpTajl CO3JaH HCHOJHUTEIbHBIM OPraHOM TOCYJapCTBEHHOM
Bnactu  cyobekToB  Poccuiickoit =~ ®enepauuu; myTeM — pa3MEIICHUS — Ha
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MH()OPMAIIMOHHOM  CTE€HJI€ B TIOMELIEHWU YINOJHOMOYEHHOTO OpraHa, B
MH(OPMAIMOHHBIX MaTepuanax (OpouItopbl, OYKIETbI, JIUCTOBKH, MaMATKH); IIyTEM
nyOauKanuy UH(MOPMALMOHHBIX MAaTEPHUAIOB B CPEACTBAX MAacCOBOM MH(pOpMalUU;
MOCPEJICTBOM OTBETOB Ha MHCHbMEHHBbIE OOpallleHUs; COTPYAHUKOM oTtaena MOIL] B
COOTBETCTBHH C ITYHKTOM 6.3 HACTOSIIETO aIMUHUCTPATUBHOTO persiaMmenTa. OTBET Ha
TeNeOHHBIA 3BOHOK JOJKEH COJepKaTh MH(POPMALIMI0 O HAUMEHOBAaHUU OpraHa, B
KOTOPBIN 00paTHiiCs 3asBUTENh, (PaMUIINIO, UMSI, OTYECTBO (ITOCIeAHES-TIPH HATUYINH )
U JOJKHOCTD CIELMANIMCTA, TPUHABLIETO Teae(dOHHBINH 3BOHOK. [Ipr HEBO3MOXKHOCTH
MIPUHSBILETO 3BOHOK CIIEIIUAIMCTA CAMOCTOSITENIbHO OTBETUTh HaA IIOCTABIICHHBIC
BONIPOCHI TeJIe(OHHBIA 3BOHOK II€peaipecoBbIBACTCS (MEPEBOAUTCS) HaA JPYyroe
JOJIKHOCTHOE JIMIIO WJIM 0OpaTUBIIEMYCS TpaKIaHUHY cooOliaeTcs Homep TenedoHa,
0 KOTOPOMY OH MOKET IMOJYYUTh HeoOXonuMmyro wuHpopManuw. B ciayuae
NOCTYIUIEHUS OT 3asBUTENs 0OpaleHusl B MUCbMEHHOM (3JIEKTPOHHOM) (hopme OTBET
Ha oOpaleHue HapaBIsSeTCs TAK)Ke B MUCEMEHHOM (JIEKTPOHHOM) hopMe He TTO3THEE
30 xaneHAapHbBIX HEW co AHS peructpauuu oOpamienus. [lpu HanpaBneHuu orBeTa
yKa3bIBa€TCAd JIOJDKHOCTh JIMIIA, TOJIMUCABIIEr0 OTBET, a Takxke GaMuiaus, ums,
OTYECTBO (TOCeHEE-TIPY HATUYHUH) U HOMED TenedhoHa UCTIOTHUTEIIS.

1.3.2. CnpaBoyHass wuHpoOpMaInUsi O MECTOHAXOXJeHUHU, Tpaduke padOTHI,
KOHTaKTHBIX Tele(OHaX YMOJIHOMOYEHHOTO OpraHa, ajapece AJIEKTPOHHOW MOYThHI
YIIOJTHOMOYEHHOTO OpraHa pa3MelieHa Ha O(QUIIMaIIbHOM CalTe yMOJIHOMOYEHHOTO
oprana, EII'Y, PIII'Y. CnpaBounas uH(popmaiyds 0 MECTOHAXOXICHUH, Tpaduke
paboThl, KOHTAaKTHBIX TeinepoHax MDPII, aapece »snekrponHoN mouTel MO®I]
pasmereHa Ha opunraibHOM caiite MOLI.

2. CTaHaapT npeaocTaBjeHUsi MyHHUIUNIAJIbHOU YCJIYTH

2.1. HaumeHOBaHME MYHUIUITAIBHON YCIYTH.
HanmeHoBaHrE MyHULIMTIAIBHOM YCIYTH - IEPEBO/I KUJIOTO MIOMEIIECHHS B HEXKUIIOE U
HEXUJIOTO TOMEUIEHUS B )KHIIOE ITOMEILIEHHUE.
2.2. HaumeHoBaHuE oOpraHa, MPEJOCTABISAIOMIETO MYHUUHUIAIBHYIO YCIYTY.
MyHununanbpHasi yciyra MpeJoCTaBIseTCs aIMUHHCTPALMEl MYHULUINAIBHOTO
oOpa3oBaHus «ArynbCKHii paiioHa». CTpyKTypHBIM MOApa3AeICHUEM
YIIOJTHOMOUYEHHOTO OpraHa OTBETCTBEHHOTO 3a IPEIOCTABICHUE MYHULUNAIBHOU
YCIYTH SIBISIETCS. OTAEN SKOHOMHUKH UMYILECTBA U 3€MJICYCTPOMCTBA aIMUHUCTPALIUU
ATrynbpCKOTO paiioHa.
M®I] y4yacTByeT B IPEAOCTAaBICHUH MYHUUMNAIBHOW YCIyIrM B  YacTH:
MHOOPMUPOBAHMS TIO BOTIPOCAM MPETOCTABICHUS MYHHUIIMTAIBHONW YCIYTH; MpUeMa
3asBJICHUA W JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTABICHUS MYHHUIUINATIBHOM
YCIYTH; BBIJIaYN PE3YJIbTaTa MPEIOCTABICHUS MYHHUIUIIAIIBHON YCIYTH.

B mpenocraBineHMn MyHUIMNAIBHOW YCIYTH B PaMKaX MEXBEIOMCTBEHHOIO
nH)OPMAITMOHHOTO  B3auMojeicTBusi  ydactByeT — DenmepanpHas ciyx0a
rOCYJapCTBEHHOU perucTpaiuu, kajactpa u kaprorpaduu, OenepanbHas Hanoroas



ciyx0a, crnenuaiu3upoBaHHbIE TOCYAAPCTBEHHbIE M MYHULMIIAJIbHbBIE OpraHu3aliu
TEXHUYECKOW MHBEHTapU3AIUH.

3asiBUTENb BOpPaBE MOAATh 3asBICHUE O MepeBoe nomMenieHusa yepes MOI] B
COOTBETCTBUM C COTJIALLIEHUEM O B3auMoaeucTBUU Mexay M®DII 1 yrioaHOMOYEHHBIM
OpraHoM, MOYTOBBIM oOTIpaBieHueM uiau ¢ nomombio EINTY, PIII'Y no ¢gopme B
COOTBETCTBHH C MPUIIOKEHUEM 2 K HACTOSILIEMY aAMUHUCTPATUBHOMY PETJIaMEHTY.

3anpermaetcs TpeOOBaTh OT 3asBUTES OCYIIECTBICHUS JEHCTBUM, B TOM YHCIIE
COTJIACOBAaHMM, HEOOXOAUMBIX JJIsI TTOTYYEHUS] MYHUIIUIIAIbHONW YCIYTH U CBSI3AHHBIX
c o0paiieHMeM B HWHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
CaMOYTIPABJIEHUS, OPraHU3AINH, 3a UCKIIOUYECHUEM ITOJTYyYEHHUs] YCIYT, BKIIOUYEHHBIX B
NepeueHb YCIyr, KOTOpbIE SBISAIOTCS HEOOXOAMMBIMM M O0S3aT€NbHBIMHU IS
IPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH.
2.3. Onucanue pe3ynbTaTa NPeAOCTABIECHUS MYHUIIMTIAIbHON YCIIyTH.
Pe3ynpTaTtoM mpeaoCTaBi€HUS MYHUIMIIAIBHOW YCIYyTH SBJISETCS MPUHATOE
YIIOJTHOMOYEHHBIM OpraHOM pelIeHUE O TIEPEeBOJIE WM 00 OTKa3e B EPEBOJIE KUIOTO
NOMEUIEHUS B HEKWIOE U HEXWIOr0 NMOMENIeHus B kuioe nomeuieHue. dopma
yYBEJIOMJICHUSI O TEpeBojie (0TKa3e B MEPEBOJIC) KHUJIOTO (HEKHUIIOT0) TMOMENIEHUS B
HexXmIoe (KWiIoe) TOMEIIeHHe, YyTBepKJIeHa IMocTaHoBieHueM [IpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 10 aBrycra 2005 roga N 502 "O6 yrBepxkaeHun GopMbl
yBEJIOMJICHUSI O MEpeBojie (0TKa3e B MEPEBOJIC) KHUJIOTO (HEKHUIIOTO) MOMENIEHUS B
Hexuoe (Kuinoe) noMenieHue" (mpusgoxkenne | K HaCTOsIIEeMY aIMUHUCTPATUBHOMY
pErJIaMeHTYy).

PesynbTaT npenocTaBieHusi MyHUIIMITAIBHON YCITYTH MOXKET OBITh MOJTYUEeH:
B YIOJHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHUTENEe MpPH JIMYHOM OOpallleHuH; B
MOI] Ha 6yMa)KHOM HOCHUTENE MPU JUYHOM OOpaIIeHUH; MOYTOBBIM OTIPaBICHUEM;
Ha EIIT'Y, PIII'Y, B Tom uucine B ¢hopMe 3JIEKTPOHHOTO JTIOKYMEHTA, MOAMUCAHHOTO
3JIEKTPOHHOM MOJIUCHIO.
2.4. CpoKk MpenoCcTaBlICHHs] MYHULUNAIBHOW YCIYTH, B TOM YHCIE C YYETOM
HEOOXOJMMOCTH OOpallleHus B OpraHW3allid, YYacTBYIOIIME B MPEIOCTaBICHUU
MYHHUIHANAIbHON YCIYTH. Y IOJHOMOYEHHBIN OPraH MPUHUMAET PEUICHUE O EPEBOIE
WK 00 OTKa3e B MIEPEBO/IE JKUIIOTO MTOMEIICHHUS B HEXXHUIIOE U HEKUIIOTO MTOMEIICHUS
B JKWJIO€ TIOMENICHUE HE MOo3/Hee yeM uepe3 45 nHeill co AHS TpeAcTaBiICHUs B
YKa3aHHBIN OPTaH JOKYMEHTOB, 00S3aHHOCTB I10 MPEJICTABICHUIO KOTOPHIX BO3JI0KEHA
Ha 3asButensd. B ciydae momaum gokymeHtoB B MO®Il cpok mnpenocrtaBieHus
MYHUIUIIAJIIBHON YCIYTM HCUMCISETCS CO JHS NOCTYIUIEHUS B YHOJHOMOYEHHBIN
opras nokymeHToB u3 M®LI. B ciiyuae nogauu nokymenros uepes EIII'Y, PIIT'Y cpok
MPEIOCTABJICHUS HMCYUCISIETCA CO JHSA NOCTYIUIEHWS B YINOJHOMOYEHHBIA OpraH
nokyMeHToB. Hanpasnenne npunsateix Ha EIII'Y, PIII'Y 3asBnenuid u 1OKyMEHTOB
OCYLIECTBIIIETCS C HCIOJB30BAHUEM €IMHOW CHCTEMBI MEKBEIOMCTBEHHOI'O
AJIEKTPOHHOTO B3aWMOJECHCTBUS U MOJKIIOUYEHHOM K HEM PETMOHAIBHOW CHCTEMBI
MEKBEOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOACHCTBHS.



IIpnocranoBneHune IIPENOCTABICHUS MYHULATIAJIBHON yCIIyru
3aKoHOaTesbcTBOM Poccuiickont denepannu He NMPeTyCMOTPEHO.

Cpox BbIIAYM JOKYMEHTOB, SBJSIIOIIUXCA PE3YJBTATOM IIPEIOCTABICHUS
MYHUIMOAIBHOW YCIIYTH, - HE NO3JHEE YeM uepe3 3 padouux JHSA CO JHS MPUHATUSA
pemieHnss B COOTBETCTBUM C TMOAIYHKTOM 3 MyHKTa 3.2  HACTOAILETO
aJIMUHHUCTPATUBHOTO PETJIAMEHTA.

2.5. HopmaTuBHBIE  NpPAaBOBBIE  aKThl, PETYIUPYIOIIUME  MPEIOCTABICHUE
MYHULMIIAJIIBHON YCIIYTH:

[IpenocTaBieHue MYHULMIAIBHON YCIYTM OCYILECTBISETCS B COOTBETCTBHM C:
Kunumaeim kogekcom Poccutickoit denepanuu;

®enepanbHbiM 3ak0HOM OT 27.07.2010 N 210-®3 "O6 opraHuzauuu npeaocTaBieHus
rOCy/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIyT";

[TocranoBnenuem IIpaBurtensctBa Poccuiickoit @eaepanun ot 26.09.1994 N 1086 "O
rOCYy/IapCTBEHHOM  KWIMIIHOM  uWHcnekuuu B Poccuiickoir ~ ®Denepanuun’;
noctaHoBjieHueM IIpaButensctBa Poccuiickoit ®enepanun ot 10.08.2005 N 502 "O6
yTBEpKJIEHUU (QOpPMBbI yBEAOMJICHUS O TMepeBojie (0TKaze B MEPEBOAE) >KHUIOTO
(HEXMIJIOT0) TIOMEIIICHUS B HEXMIIOe ()KUIIOE) MOMeIeHHe";

Pacnopsixxkennem IlpaBurensctBa Poccuiickoit @eaeparuu ot 17.12.2009 N 1993-p
"OO yTBEpXKJIEHUU CBOJHOIO TMEpPEeYHs TMEPBOOYEPETHBIX TOCYJAPCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT, IPEIOCTaBISIEMBIX B 3JIEKTPOHHOM BHJE";

WHpIMM HOpPMAaTUBHBIMM aKTaMHU OpPraHOB MECTHOIO CaMOYIPABICHMs, Ha
TEPPUTOPHUH KOTOPBIX MPEIOCTABISAETCS MyHULIMIIATIbHAS YCIIyTa.

2.6. HcuepnbiBarolluii mepeYeHb JOKYMEHTOB, KOTOpBIE 3asiBUTEIb JIOJKEH
MPEICTAaBUTh CAMOCTOSATEIBbHO, MW JIOKYMEHTBI, KOTOpBIE 3asBUTEIb BIIPABE
IIPEACTaBUTH 110 COOCTBEHHON MHUIIMATHBE, TaK KaK OHU IOJJIC)KAT MPECTABIICHUIO B
paMKax MEeXBEJIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOICHCTBHS.

HcyepnpiBaromuii nepeyeHb JAOKYMEHTOB, HEOOXOIMMBIX IJisi TPEeJIOCTaBICHUS
MYHULUINAIBHONW YCIIYT'HM, KOTOPBIE 3asBUTENIb MPEACTABISET B YHNOJIHOMOYEHHBIN
OpraH:

1) 3asBieHHe O mepeBoJEe MOMENIECHUs (NMPUIOKEHHE 2 K aJMUHHUCTPATUBHOMY
pErJIaMEHTY);

2) NpaBOyCTaHABIMBAIONINE JOKYMEHTHI Ha IEPEBOAUMOE TTOMENIEeHNE (ITOJTMHHUKH
WJIU 3aCBUJETEIHCTBOBAHHBIE B HOTAPUAIBLHOM MOPSAKE KON );

3) 1aH MepeBOIUMOrO MOMEIICHHS C €r0 TEXHUYECKUM OIMUCAHUEM (B cllydae, eciiv
MEPEBOMMOE TIOMEIICHUE SBISAETCS JKWIBIM, TEXHUYECKUU TMAacmopT TaKOTo
TIOMEIIICHUS);

4) mo3Ta)KHbIU IJIaH JJOMa, B KOTOPOM HaXOJIUTCS IEPEBOAMMOE TTOMEIICHUE;

5) noAroTOBIEHHBIH U O(OPMJIEHHBIH B YCTAHOBJIICHHOM TIOPSAJKE MPOEKT
nepeycTporcTBa U (WIM) MEpPEeryIaHMPOBKU MEPEBOJAMMOro MOMEIIeHUs (B ciydae,



€ClIM TEepeyCTPOMCTBO M (WJIM) TMeperylaHupOBKa TPeOYIOTCS sl oOecreyeHus
WCIIOJIb30BaHUsI TAKOTO TOMEIIEHUS B KaU€CTBE KMJIOTO WIIM HEXKUIIOTO TTOMEIICHU);
6) mpoTokoa oOmero coopaHusi COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBapTHUPHOM
JIOME, COJIep>Kallluii pelieHne 00 WX COTJaCUU Ha TEPEBOJ KWJIOrO0 MOMEIICHUs B
HEXUJIO€ TTIOMENICHUE;

7) cormacue KaXJIoro COOCTBEHHMKAa BCEX IOMEIIEHUW, NPUMBIKAIOMMNX K
MEePEeBOMMOMY TMOMEIICHUI0, Ha TMEPEeBOJI JKWIOrO0 TOMENIEHUS B HEXKHUIIOE
oMeIIeHue.

B cimyuyae nanpasnenus 3aaBinenus nocpenctsom EIINY, PIITY, ceenenus us
JIOKYMEHTA, YJA0CTOBEPSIONIEr0 JUUYHOCTh 3asBUTENIS, MPECTaBUTENS] (OPMUPYIOTCS
Ipy TOATBEPXKJICHUM Yy4YeTHOW 3amucu B ExuHol cucteme wuaeHTUDUKAIUU U
ayTeHTU(UKAIIUUA U3 COCTaBa COOTBETCTBYIOIIUX JAHHBIX YKa3aHHON yUEeTHOU 3alUCU
U MOTYT OBITh TPOBEPEHBI TyTEM HAIMPABJICHUS 3aMIPOca ¢ UCIOJIb30BAHUEM CHUCTEMBbI
MEXBEJIOMCTBEHHOT'O AJIEKTPOHHOT'O B3aUMOICHCTBUS.

B cnydae, ecnu 3asBiieHrEe TOAETCS Yepe3 MPEACTABUTEIIS 3asBUTEIISI, TAKKE
NPEACTaBISETCS JOKYMEHT, TOATBEPKAAIOIIUA TMOJTHOMOYMSI HAa OCYIICCTBICHUE
JEUCTBUM OT HWMEHM 3asABUTENS. B KadecTBe MOKYMEHTA, IOJTBEPKIAOIIETO
MOJIHOMOYHSI Ha OCYIIECTBIICHHE JCHCTBHN OT MMEHU 3asBHUTENSI, NPEACTaBUTEIb
3asBUTENII  BOpaBe  MNPEACTaBUTh:  OGOPMIICHHYO B COOTBETCTBHH  C
3aKOHOAATEeNIbCTBOM Poccuiickoit denepaniuu JOBEPEHHOCTH (17151 U3UUIECKUX JIUIT);
oQOpMJIECHHYI0O B COOTBETCTBHH C 3aKoHOaTelbcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh, 3aBEPEHHYIO MeYaThio (MPU HAIMYMK) 3aSBUTENS U TOJMUCAHHYIO
PYKOBOJIUTEJIEM 3aABUTEIIS UM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTEIEM JIULIOM (1151
IOPUANYECKHUX JIUIT).

3asgBUTENb BIpPABE HE NPEACTABIATh JOKYMEHTBHI, NPEAYCMOTPEHHBIE B
NOAMYHKTax 3, 4 HACTOSLIETO MTYHKTA, a TAK)KE B CIIydae, €CIU MPaBO HA IEPEBOIUMOE
NOMENIEHUE 3aPETUCTPUPOBAHO B ENMHOM rocyJapCTBEHHOM PEECTPE HEABUKUMOCTH,
JOKYMEHTBHI, IPEAYCMOTPEHHBIE MTOANYHKTOM 2 HACTOSIIEr0 MyHKTA. JIOKyMEHTHI (MX
KOIMHU WJIM CBEJICHHUA, COJIEpKaIllMeCs B HUX), YKa3aHHbIE B MOJANyHKTax 2, 3, 4
HACTOSILIEr0  TyHKTAa  3alpallMBalOTCS  YINOJIHOMOYEHHbIM  OpPraHOM B
rOCYJAapCTBEHHBIX  OpraHax, opraHax  MECTHOIO caMOymnpaBJi€HUd U
MOABEIOMCTBEHHBIX ~ T'OCYJApCTBEHHBIM  OpraHaM WM OpraHaM MECTHOIO
CaMOYMpAaBJICHUSI OPraHU3aLUsSIX, B PACIOPSKEHUH KOTOPBIX HAXOASTCS YKa3aHHbIC
JTIOKYMEHTBI, €CIIY 3aABUTEIb HE MIPEACTABUI YKAa3aHHBIE JOKYMEHTHI CAMOCTOATENIBHO.
B coorBerctBUM ¢ myHkToM 3 crtatbu 36 JKumumgHoro kozaekca Poccuiickoii
denepani yMEHBIICHUE pa3Mepa OOIIEr0 MMYIIECTBA B MHOTOKBAPTHUPHOM JIOME
BO3MOXHO TOJIBKO C COTJIaCHsI BCEX COOCTBEHHUKOB TIOMEIICHUN B JIAHHOM JIOME
IyTEM €Tr0 PEKOHCTPYKUHMH. B coorBeTcTBHM ¢ mMyHKTOM 2 ctatbu 40 XKuimimHoro
kojekca Poccuiickoit denepannu, eciau PeKOHCTPYKILHUS, NEPEYCTPOMCTBO U (WIIM)
MepeTUIaHNPOBKA TTOMETIICHUI HEBO3MOXKHBI 0€3 TPUCOSTUHEHHUS K HUM YacTH 00IIIero
MMYIIECTBA B MHOTOKBAPTUPHOM JIOME, Ha TAKUE PEKOHCTPYKIIUIO, IEPEYCTPOUCTBO U



(W) TeperyaHupPOBKY TOMEIIEHUH JOKHO OBITh IOJYYEHO COIJIaChe BCEX
COOCTBEHHUKOB MOMEIIEHU B MHOTOKBAPTUPHOM JIOME.

YII0JIHOMOYEHHBIN OpraH, OCYIICCTBIISIOIINI IIEPEBO IOMEIICHNUN, HE BIIPABE
TpeOOBaTh OT 3asIBUTENS MPEJICTABICHUE JIPYTUX JOKYMEHTOB KpOME JOKYMEHTOB,
UCTpeOOBaHUE KOTOPBIX Yy 3asBUTENS JOMYCKAETCS B COOTBETCTBUU C HACTOAIIUM
aIMUHUCTPATUBHBIM pErIaMeHTOM. ITo MEKBEJOMCTBECHHBIM 3ampocam
YIOJTHOMOYEHHOIO OpraHa, yKa3aHHbIM B MOJAMYHKTax 2, 3, 4 HACTOSIIEro IMyHKTA,
JOKYMEHTHI (MX KOMMU WM CBEACHUSA, COJEpKAIIUecs B HUX) MPETOCTaBISIOTCS
TOCYy/IapCTBEHHBIMU  OpraHaMH, OpraHaMyd MECTHOTO  CAaMOYNpPaBICHUS U
MOJBEJIOMCTBEHHBIMH ~ TOCYJIApPCTBEHHBIM OpraHamM WJIM OpraHaM MECTHOrO
CaMOYIIPaBJICHUS OPraHU3alUsIMU, B PACTIOPSIKEHUN KOTOPBIX HAXOMSTCA YKa3aHHBIC
JIOKYMEHTBI, B CPOK HE€ TMPEBBIMIAIIMMNN 5 pabouux HHEH cO AHS TOCTYIUICHHS
MEKBEJOMCTBEHHOTO 3ampoca B OpraH WM OpraHu3alyio, MPEeIOCTaBIISIONINE
JOKYMEHT ¥ WH(OpMaIHIO, €CJIM UHBIE CPOKU TOJATOTOBKH U HAMpPAaBJICHUS OTBETAa Ha
MEXBEJIOMCTBEHHBIH 3aMpOC HE YCTAHOBJICHBI (pe/iepaibHBIMU 3aKOHAMU, TPABOBLIMU
aktamu IlpaButenbctBa Poccuiickon ®denepanuu U NPUHATBIMA B COOTBETCTBUU C
dbenepalbHBIMU  3aKOHAMU HOPMATUBHBIMU TPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit @enepannm.

2.7. WcuepnblBalollluili MepeuyeHb OCHOBAHUM Jisi OTKa3a B MpPHUEME JIOKYMEHTOB,
HEOOXOAUMBIX IS TIPEAOCTABJICHUS MYHHUIMNAIbHON yciayru. OTka3 B Ipueme
JIOKYMEHTOB, HEOOXOJIMMBIX JUIS TPEAOCTABICHUS MYHUIMIAIBLHON  YCIyTH,
3aKOHOAATENICTBOM Poccuiickon denepanun He IPETyCMOTPEH.

2.8. HcuepnbiBaromui  mnepeyeHb OCHOBAaHUW  JJisi  MPUOCTAHOBJICHUS B
MPEIOCTABIICHUY MYHHUIHUNAJIBbHOM yciayru. lIpuocranoBiieHWe mpenocTaBiICHUS
MYHHUIANAIBHOM  YCIIYTM  3aKOHOJaTeabCcTBOM  Poccuiickont  ®enepauuu  He
MPEYCMOTPEHO.

2.9. HcuepnbiBalollluii MepeuyeHb OCHOBAaHUM Jisi OTKa3a B MPHUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS MYHHUITUTIATLHON YCIIYTH:

1) 3agBuTeNeM HE TMPEACTaBICHBbI JIOKYMEHTBI, OIPEJEICHHbIE IYHKTOM 2.6
HACTOSIIEr0 aIMHUHHUCTPATUBHOTO perjiaMeHTa, OOs3aHHOCTh IO MPEJCTABICHHUIO
KOTOPBIX BO3JIO’KEHA HA 3aABUTEIIS;

2) mOCTyTJICHUS B YIIOJTHOMOYEHHBIM OpraH OTBETa OpraHa rocyapCcTBEHHOM BJIACTH,
opraHa  MECTHOTO  CaMOyHpaBjieHUs  JUOO  TOJBSAOMCTBEHHOW  OpraHy
rOCYJapCTBEHHOM BJIACTA WJIM OPraHy MECTHOTO CaMOYIIPABJICHUS OpPraHU3alMHd Ha
MEXXBEJIOMCTBEHHBIN 3aIpoC, CBUICTEJIbCTBYIOIIEI0O 00 OTCYTCTBHH JIOKYMEHTAa M
() mHGOpPMAIUH, HEOOXOIMMBIX JIJIS IIEPEBO/IA YKIIIOTO TIOMEIICHHUS B HS)KUIIOE HITH
HEXXHUJIOTO TMOMEIICHUSI B KWJIO€ IOMENICHUE B COOTBETCTBHM C NYHKTOM 2.6.
HACTOSIIETO A/IMUHUCTPATUBHOIO PETJIAMEHTA, €CJIM COOTBETCTBYIOIIUN IOKYMEHT HE
OBLI MPEJCTABIICH 3asBUTEIEM IO COOCTBeHHOW wWHUIMAaTHBe. OTKa3 B TEPEBOJC
’KMJIOTO TIOMEIICHUS B HEXKMJI0€ WIIM HEKMJIOTO TIIOMEIICHUS B KMJI0€ TIOMEIICHHUE TI0
YKa3aHHOMY OCHOBAHHUIO JIOMYCKAETCS B CIIy4yae, €CJIM YIIOJTHOMOYEHHBIN OpraH nocjie
MOJIYYEHUSI OTBETA HA MEKBEJOMCTBEHHBIN 3aIIPOC YBEIOMUJI 3asIBUTEIIS O MOJTYYCHUHN



TaKOr0 OTBETA, IPEIJIOKUI 3asIBUTEITIO MPEJICTABUTh IOKYMEHT U (1K) UH(GOpMAIIHIO,
HEOOXOIUMBbIE JJIsi TEPEBOJia JKUJIOTO IOMEHICHUS B HEXKUIOE WM HEXHUIOTO
MOMEIIEHUSI B KUJIOE MOMEIIEHUEe, TPEeAyCMOTPEHHBIE MYHKTOM 2.6 HACTOSIIEro
aJIMUHUCTPATUBHOTO PETJaMEHTa, U HE TMOJY4YW]I TaKhe JOKYMEHTHI U (WJIN)
nHpopMalMi0 B TEYEHUWE MATHAALATH pPabOYMX JHEHM co JHS HampaBiICHUs
YBEJIOMJICHUS;

3) mpencTaBieHHE JOKYMEHTOB, OIpPEAEICHHBIX IYHKTOM 2.6 HACTOSIIEro
aJMUHUCTPATUBHOTO PETjlaMeHTa B HEHa IJIe)KaIUi OpraH;

4) HecoOMIOeHHe TPEAYCMOTPEHHBIX cTaThedl 22 JKWIMIIIHOrO KOJIeKCa YCIOBUMA
nepeBojia MOMEIIESHUsI, @ UMEHHO:

a) eciaM JOCTYIl K TEePEeBOAUMOMY TMOMEIIEHHUIO HEBO3MOXKEH 0€3 HCIOJIb30BaHUs
MOMEIIEHUN, 00ECIIeUNBAIOIIUX JOCTYI K KUJIbIM MOMEIICHUSM, WIH OTCYTCTBYET
TEXHUYECKasi BO3MOXXHOCTh 000PY10BaTh TAKOH JIOCTYI K JAHHOMY IMOMEIICHUIO (TIPH
NepeBO/IE )KUJIOTO MOMEIICHUS! B HEXKUIIOE TTIOMEIICHUE);

0) eciau TepeBOAMMOE TMOMEIICHUE SIBJISICTCS YacThIO KUJIOTO IMOMEIIECHUs, OO0
UCIIOJIB3YETCS COOCTBEHHMKOM JIaHHOTO TIOMEIICHHMS WM WHBIM TpakJIaHUHOM B
KaueCcTBe MeCTa TMOCTOSHHOTO MPOXUBaHMS (IIPU TEPEBOJIE JKUJIOTO MOMEIICHUS B
HEXUJI0€ TIOMEIIICHHE);

B) €CJIU MPaBO COOCTBEHHOCTH Ha IMEPEBOJMMOE TOMEIICHUE 0OpPEMEHEHO MpaBaMu
KaKUX-JIMOO JINIL;

T') €CJIM MOCJIE TIEPEeBOIa U3 JKUIIOTO TTOMEIICHHS B HEXKUIIOE MOMEIIEHUE UCKITI0OUeHA
BO3MOXKHOCTb JIOCTYIA C UCIIOJIb30BAHUEM MOMEIIEHUHN, 00eCTIeUnBAIOIINX JOCTYI K
KUJIBIM TTOMEIICHUSIM;

1) €CJIH TIPH MEePEBOI€ KBAPTUPHI B MHOTOKBAPTHUPHOM JIOME B HEKHUIIO€ TTOMEIIECHHE
HE COOJIIOJIEHBI CleAyIoNIe TPeOOBaHMsI: KBapTHUpa PACIONOkKEHA HA TIEPBOM dTaxe
YKa3aHHOI'O JIOMa; KBapTHpa pacIioyio’KeHa BhIIIE MEPBOro Taka YKa3aHHOTO J0Ma,
HO TIOMEIIIEHHUS, PACIIONIOKEHHBIE HEMOCPEACTBEHHO TI0]T KBAPTUPOH, MEPEBOAUMON B
HEXXHUIIOE TIOMEIIIEHUE, HE SBIISIOTCS JKUITBIMU;

€) TaKKe HE TOMyCKaeTCs:

NEPEBOJI KUJIOTO TIOMEIICHHUS B HAEMHOM JOME COIIMAIBHOTO HCIIONb30BAaHUS B
HEXXHUIIOE TTOMEIIEHUE MEPEBOJ] KUJIOTO TTOMEIICHNS B HEXXKHIIIOE MTOMEIICHUE B IIEJIIX
OCYLIECTBIICHUS] PEIUTHO3HON JEATEeIbHOCTH;, MEPEBOJ HEXKHWIOIO IOMEIICHUs B
KWIOE TIOMEIICHHWe, €CIM TaKoe IIOMEIICHHEe He OTBeYaeT TpeOOBaHUSM,
YCTaHOBJICHHBIM MocTaHoBIeHUEM [lpaButenbctBa Poccuiickoit denepanuu ot 28
saBaps 2006 roga N 47 "OO6 yrBepxacHuu [lonoxeHuss 0 MpU3HAHUU TOMEIECHUS
KUIbIM TOMELIEHUEM, HUJIOT0 TMOMEIIEHUS HENPUTOJHBIM ISl TPOKUBAHMUS,
MHOTOKBAPTUPHOTO JIOMa aBApPUMHBIM M MOJJIEKAIIUM CHOCY WJIM PEKOHCTPYKIIHH,
CaJI0BOTO JIOMa KUJIBIM JJOMOM M HUJIOTO JOMa CaJ0BbIM JOMOM'" WJIH OTCYTCTBYET
BO3MOXKHOCTh OO0ECIEUUTh COOTBETCTBUE TAKOro0 IOMELIECHUSI YCTAaHOBIICHHBIM
TpeOOBAHUSM;

5) HECOOTBETCTBUS MTPOEKTA MEPEYCTPONCTBA U (MJIN) NEPETUIAHUPOBKH MOMEIIICHUS B
MHOTOKBAPTUPHOM JIOM€ TpeOOBaHUSAM 3aKOHOJATENbCcTBA. Hemonyuenue win



HECBOEBPEMEHHOE NOJIyYEHUE JOKYMEHTOB, YKa3aHHBIX B OANTYHKTaX 2-4 myHKTa 2.6
aMUHUCTPATUBHOTO PETJIaMEHTa U 3alpOIleHHBIX B TOCYJApPCTBEHHBIX OpraHax,
opraHax MECTHOIO CaMOYIpaBJI€HUS M TMOJABEJIOMCTBEHHBIX TI'OCYJapPCTBEHHBIM
opraHam WM OpraHaM MECTHOI'O CAMOYHIPABICHUS OPraHU3aLUAX, B PACIOPSKEHUU
KOTOPBIX HAXOMSTCS YKa3aHHBIE JTOKYMEHTBI, HE MOXET SIBISTHCS OCHOBAHHEM IS
OTKa3a B MEPEBOJE JKUJIOTO TMOMEIIECHUS B HEXKUJIOE WM HEXHWIOTO MOMEIICHHS B
KHUIJI0€ TIOMEILICHHUE.

2.10. TlepeueHb yciyr, KOTOpbIC SBISIOTCS HEOOXOAUMBIMU U 00SI3aTEIbHBIMU ISl
MPENIOCTaBICHUS! MYHULUINAIBHON YCIYrM, B TOM YHCJIE CBEICHHUS O JOKYMEHTE
(IoxyMeHTax), BbIIaBA€MOM (BBIIABAEMBIX) OpPraHU3ALMSIMH, YYaCTBYIOIIUMH B
OPEIOCTaBICHUM  MYHUUMINAIBHOM  yCIyrH.  YCIYr'H, KOTOpbIE  SIBJISFOTCS
HEOOXOIMMBIMU U 00s3aTeNIbHBIMU ISl PEIOCTABICHUS] MYHULIUTIAILHON yCITyTHU:

1) ycayra mo NOATOTOBKE IMPOEKTa MepeycTpoilcTBa M (WIM) NeperaHupOBKU
NEpPEeBOJMMOr0 TMOMelleHus (B cllydyae, eclid NepeycTpoMcTBO u  (WIH)
neperviaHipoBKa TpeOyYIOTCs A1 00ecrieYeHUs UCTIOIb30BaHUs TAKOTO TOMEILEHUS B
Ka4yeCTBE KHJIOTO UM HEXXHUIIOTO TOMEIIECHMS);

2) odopmiieHHE  JOKYMEHTa,  YAOCTOBEpSIOmero  TpaBa  (IMOJTHOMOYMS)
OpelCcTaBUTeNsl, B Cjydae, €cClMd 3a MPEeJOCTaBICHUEM YCIYrd oOpaiaercs
IPEICTAaBUTEIb 3asIBUTEIIS.

2.11. Tlopsanok, pasMep U OCHOBaHHUSI B3UMAaHMSI TOCYAAPCTBEHHOW MOUUIMHBI HIIA
WHOM  TIUIaThl, B3UMAeMOW 3a TMPEJOCTABIECHUE MYHHIMNAIBHON  YCIYTH.
[IpenoctaBneHne  MYHULMNAIBHOM  YCIYI'M  OCYHIECTBJIsieTCs  OecriaTHO,
rocyJapCTBEHHAs MOIUIMHA HE YIIAYNBAETCA.

2.12. Tlopsimok, pa3Mep M OCHOBAaHMS B3MMAaHHUS IUIATHI 32 MPEIOCTABICHUE YCIIYT,
KOTOpBIE SABJISIIOTCS HEOOXOIMMBIMU M 00s3aTEeNIbHBIMU JJIi  TIPEIOCTaBICHUS
MYHUIIUTIAIBHON yCIYTH, BKItOYas HH()OpMAIUIO 0 METOAMKE pacueTa pa3Mepa Takon
miatel. [Topsaok, pa3Mep U OCHOBaHMS B3UMaHHUs IUIATHI 3@ MPEIOCTABICHUE YCIYT,
yKa3aHHbIX B TyHKTe 2.10 HacTosIero aJMUHUCTPATUBHOIO peErjaMeHTa,
ONpEeNEIACTCS OpraHu3alusIMU, IPEIOCTABISIIOIIUMHU IaHHBIE YCIYTH.

2.13. MakcuManbHBIi CPOK OXHAAHUS B O4YEpeaAM MpH MojJade 3ampoca o
IPEAOCTABICHUM MYHUUUNAIBHOM YCIYTM W TpU TOJYYEHUH pE3yjbTara
MPEIOCTABIECHNUS MYHULMNAIBHOW YCIyrd. MakcCUManbHbId CpPOK OXHUIAHUS B
ouepeau MpU MOoJaye 3asBJICHUS O MPEJOCTABICHUU MYHUIIMNAIBHON YCIYTU U MpU
MOJYYEHUHN pe3yJibTaTa JaHHOM MYHUIIMIIAJIBHOW YCIIYTM HE JOJDKEH IpeBbIATh 15
MHUHYT.

2.14. Cpok u TIOpSZIOK pETUCTpalldd 3ampoca 3asBUTENS O IPEIOCTaBICHUU
MYHULIUNAIBHOW yCIyru. 3asBI€HUE O MPEIOCTABICHHM MYHHUIIMIAIBHON YCIYTH,
MPEICTABIICHHOE 3asBUTEIEM JIMYHO JIMOO €ro MpEeCTAaBUTEIEM, PETHCTPUPYETCS
YIOJIHOMOYEHHBIM OpPraHoM B TedeHue 1 pabouero JHs € AaThl MOCTYIJIEHUS TaKOTO
3asBIICHUS. 3asiBJICHUE O MPEJOCTABICHUN MYHHUIIMNIATBHON YCIYTH, MPEJICTABICHHOE
3asBUTEIEM JuOO0 ero mpeacraButeneM  yepes  MOIL[, peructpupyetcs
YIIOJTHOMOYEHHBIM OPraHOM B JIEHb NOCTyILIeHUs 0T M®LI. 3asBiieHue, MOCTyNMUBIIEE



B 35ieKTpoHHOM (hopme Ha EINT'Y, PIIT'Y peructpupyercst ynoJTHOMOUYEHHBIM OPraHOM
B J€Hb €r0 MOCTYIUICHUS B CJIy4a€ OTCYTCTBHUS ABTOMATHYECKOW PErucTpaiuu
3anpocoB Ha EII'Y, PIII'Y 3adBnenue, mnoctynuBiiee B Hepabouee Bpems,
pErucTpUpyeTCs YIOITHOMOYEHHBIM OPraHOM B IEPBbIN padOUnii 1€Hb, CIETYIOIIHI 32
JTHEM €T0 MOJIyYEHHS.

2.15. TpeboBaHUsl K MOMEIICHUSM, B KOTOPBIX MPEAOCTABISIOTCS MYHUIUIIATbHbBIC
YCIIYTH, K 3aJ]ly OXHUJAHWS, MECTaM JJIsl 3allOJHEHHS 3allpOCOB O MPEIOCTaBICHUU
MYHULIUTTAIBHOW YCITYTH, UHPOPMAITMOHHBIM CTEHaM ¢ 00pa3liaMu WX 3all0JIHCHUS U
nepeyHeM  JIOKYMEHTOB,  HEOOXOAUMBIX  JUIS  TPEJOCTABICHUS  KaXIOu
MYHULIUTTAIBHOW YCIIYTH, B TOM YHUCJIE K 00ECIIEUEHUIO JOCTYIMHOCTH JJIsl MHBAJIU]IOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOIaTeNIbCTBOM Poccutickoit denepanuu
O COIMaJbHOW 3amuTe WHBAIUAOB. [lomelleHuss ymoIHOMOYEHHOTO oOpraHa Jjis
NPEAOCTABIICHUS MYHUIIMIIAIBHON YCIYTM pa3MEIatoTCsl Ha MEPBOM 3TAXKE 37aHUs,
000pYy/IOBaHHOTO OTACJIBHBIM BXOAOM, JHOO B OTACIBHO CTOAIIEM 3JaHUM IS
CBOOOJIHOTO  JOCTyma  3asBUTEJICH. [lepenBuxenne 1O  MOMEUICHUSIM
YIOJTHOMOYEHHOT'O OpraHa, B KOTOPBIX MPOBOJAUTCS MPUEM 3asBJICHUS U JOKYMEHTOB,
HE JOJDKHO CO3/1aBaTh 3aTPYJHEHUM JJIsi JIMI] C OrPaHUYECHHBIMU BO3MOKHOCTSMU
310poBbs. [Ipu pacnosio’keHMH MOMENICHHST YIIOJHOMOUYEHHOTO OpraHa Ha BEPXHEM
ATa)Xe CHEIUATUCThI YIOJIHOMOUYCHHOTO oOpraHa oOsi3aHbl OCYIIECTBISATH IMPHEM
3asiBUTEJIEH HA TIEPBOM ATaXKE, €CJIU MO COCTOSHUIO 370POBbS 3asIBUTEIb HE MOXKET
HNOJHATHCA MO JIECTHULE. /[ mapKOBKM CHELHAIBHBIX aBTOTPAHCIOPTHBIX CPEICTB
MHBAJIMIOB Ha CTOsIHKE (MapKoBKe) Bbiaensercs He Menee 10% mecT (HO He MeHee
OJIHOTO MecTa) JIsi OECIUTaTHOM MAapKOBKU TPAHCHOPTHBIX CPEICTB, YIPABISIEMBIX
uHBanuaamu I, Il rpynn 1 TpaHCIOPTHBIX CPEACTB, MEPEBO3SIIINX TAKUX UHBAJIUIOB U
(wm) nereii-unBanunoB. Ha rpaxnan u3 uucina uuaBanuaoB Il rpynmel B mopsake,
onpeneisiemom  I[IpaBurensctBom  Poccuiickont ~ @Denepanum. ITomemenue
YIIOJTHOMOYEHHOTO OpraHa Jijisi prueMa 3asBuTeneit 00opyayercst uHGOpMaIlmOHHBIMU
CTEH/IaMH, Ha KOTOPBIX pa3Meraercs popma 3asiBIeHHs C 00pa3IoM €€ 3arl0THEHUS U
nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEAOCTABICHUS MyHUIUTIAIIBHON YCIYTH.
Ilomemienns, B KOTOPBIX OCYILECTBISIIOTCS JACHCTBHUS MO MPEAOCTABICHUIO
MYHUIIUTIAIIBHONW YCIYTH, OOECIEYMBAIOTCS KOMITBIOTEpAMHU, CPEACTBAMHU CBS3H,
BKJIFOYAsl JOCTYN K HH(POPMAIMOHHO-TEICKOMMYHHUKAIMOHHONW cetu "WHTepHeT",
OPTTEXHUKOW, KAHIEISIPCKUMHU  MPUHAMICKHOCTSIMH, HWH(POPMAIMOHHBIMU U
CIIPaBOYHBIMHU MaTepuajaMu, HarIagHoONd WHGOpMAIHMEH, CTYJIbIMH W CTOJIAMH,
CpPEACTBAMHU IMOXKAPOTYIIEHHUSI W OMNOBELICHUS O BO3HUKHOBCHHMM YPE3BBIYAWHOMN
CUTYyallMH, JOCTYIIOM K PETHOHAIIBHOM CUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBHS, a TakkKe O00ecreunBaeTcsl JOCTYIMHOCTh JUIS WHBAIUIOB K
YKAa3aHHbIM TIOMELIEHUSIM B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickon
denepanuu 0 COLMAIBHON 3alllUTE MHBAINIOB. 3aJ1 O’KUIAHUSI, MECTa J1JIs 3aI0JTHEHUS
3alpoCcoOB U MpueMa 3asiBUTEIEH O0OpPYAYIOTCS CTYNIbSIMU, U (WJIU) KPECEIbHBIMU
CEKIUAMH, 1 (W) cKaMmbsiMu. HpOpMaIimoHHbIe MaTepHabl, MpeHa3HAYCHHBIC TSI
MH(QOPMUPOBAHUS 3aABUTENCH O MOPSAJIKE NPEIOCTABICHHUS MYHUIUTIATBHON YCIYTH,



pasMemaTcs Ha MHQOPMALMOHHBIX CTEHAAaX, paclolOXEHHbIX B MECTax,
o0OecrneynBaIUX JOCTYIl K HHUM 3asBuTenei. MHpopMmanuroHHbIE MaTepuasbl,
MpeIHa3HAYCHHbIE JJI1 MH(POPMUPOBAHUS 3asBUTENEH O MOPSAKE MPEAOCTABICHUS
MYHUIMOAIBHOW  YCIYrH, pa3MellaloTcd Ha  MHPOPMALMOHHBIX  CTEHAAX,
pPacHoJIOKEHHBIX B MeECTaX, OOECHeYMBAIOUIUX JOCTYIl K HUM 3asBHUTENEH, HU
OOHOBIIAIOTCS IIPU U3MEHEHUH 3aKOHOJATENbCTBA, PErYIMPYIOIIETO IPEIOCTABICHUE
MYHUIMOAIBHOW YCIYyTH, M CIPAaBOYHBIX CBeleHUN. MHpopMalMOHHBIE CTEHIbI
JOJKHBI pacrlojararbcsi B MecTe, JAOCTYIHOM [UIsi MpOcMOTpa (B TOM YHUCIE MpU
OOJIBIIOM KOJMYECTBE MoceTuTenei). B kabunere no npuemy MamoMoOUIIBHBIX TPYII
HaceJeHUs UMEeTcs MEAUIMHCKas anTedka, nuTheBas Boja. llpu HeoOXxoammocTu
COTPYIHUK YTIOJTHOMOYEHHOI'0 OpPraHa, OCYIIECTBIIAIOIIAN IIPUEM, MOXKET BBI3BATH
KapeTy HEeOTJIOKHOU ckopoil momotu. [Ipu oOpaiiennu rpaxkjaHuHa ¢ HapylIIeHUsIMU
(GYHKIUN ONMOPHO-BUTATENILHOTO anmnapara ClieluaJIucTbl Y HOJIHOMOYEHHOIO OpraHa
IPEAIPUHUMAIOT CIEAYIOIIMUE JAEHUCTBUS: OTKPBIBAIOT BXOJHYIO JIBEPH U IOMOTAIOT
rpaXKJaHuHy OeCHpensiTCTBEHHO MOCETUTh 3/aHue YTMOJIHOMOYEHHOTO OpraHa, a
TaKKe 3apaHee MPeayINpexIaloT O CYIIECTBYIOMMUX Oaphepax B 37AaHUH; BBIICHAIOT
[eJIb BU3UTA TPAKJAHWHA U COMPOBOXKJIAIOT €ro B KaOMHET MO MPUEMY 3asiBICHUS;
IIOMOT'AlOT IPaXXJAHUHY CECTb Ha CTYJ WIM PACIOJAraroT KpeclO-KOJIACKY Yy CToJsa
HAIIPOTUB CIEIUATNUCTA, OCYLICCTBIAIOIICIO IIPUEM; CIICLIUATUCT Y IIOJITHOMOYEHHOIO
opra’a, OCYIIECTBISAIOLIMA MpHUEM, I[PUHUMAET TpaKJaHUHA BHE O4YEpEIH,
KOHCYJIBTUPYET, OCYLIECTBIISIET MPUEM 3asiBICHUS C HEOOXOJUMBIMU JTOKYMEHTAMHU,
OKa3bIBa€T MOMOIb B 3alOJHEHUU OJAHKOB, KOIMHPYET JOKYMEHTBHI; 10 OKOHUYAHUU
[IPEAOCTABJICHUS MYHMIMIIAIBHON YCIYId CIELUAIUCT YIIOJTHOMOYEHHOIO OpraHa,
OCYILECTBIISIIOIINM MIPUEM, TOMOTaeT IpaKIaHUHY MOKUHYTh KaOWHET, OTKpPBHIBACT
IBEPHU, CONPOBOXKIAET I'PAXKIAHMHA 10 BBIXOAA U3 3[JaHUS U IIOMOTAeT INOKUHYTH
3laHME; IepelaeT IpaXJaHWHA CONPOBOXKIAIIIEMY JIMIY WIA 10 €ro JKEJIaHUIO
BBI3BIBACT ABTOTPAHCIIOPT M OKAas3blBae€T coJeWcTBUE Ipu ero mnocazake. [lpu
oOpallleHuu TpaxkgaH C HEJOCTaTKaMHM 3pPEHUs CHELMAIUCTBI YTOJIHOMOUYEHHOTO
OpraHa IMpEeNIPUHUMAIOT CICAYIOIIUE AEHUCTBHS: CIELMAIUCT Y IIOJHOMOYEHHOIO
OpraHa, OCyILIECTBIIAIOIMUN IIPUEM, IPUHUMAET IPakAaHUHA BHE OYEpPEIU, IOMOraeT
COPUEHTUPOBATBCS, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYyX IIPOUYUTHIBAECT JOKYMEHTHI
U Jjasee 1o HeoOXOAMMOCTH MPOU3BOAUT UX BhlIady. [Ipu obmiennu ¢ rpakjaHuHOM
C HeJJOCTaTKaMU 3pEHHsI HEOOX0JUMO 00LIaThCs HEMOCPEACTBEHHO C HUM CAMHM, a HE
C CONPOBOXKIAIOIIMM €ro JIMIOM, B Oecele MOoJIb30BaThCs OOBIYHOM Pa3srOBOPHOM
JIEKCUKOM, B TOMEIICHUH HE CIEAyeT OTXOAUTh OT HEro 0e3 MperynpexIeHUus;
CHEUAIKNCT Y IOJJHOMOYEHHOI'O OPraHa OKa3bIBAET OMOLIb B 3aI0JHEHUHU OJaHKOB,
KOIIUPYET HEOOXOIMMBbIE TOKYMEHTHI. [ mOANrCcaHus 3asiBICHHSI ITOABOJUT JIUCT K
aBTOpYYKE TpakJaHMHA, MOMOTaeT COPUEHTHPOBAThCS W Moamucats Onask. [lpum
HEOOXOAMMOCTH BBIIAIOTCSA MaMATKU JUIsl CIA0OBHUIALIMX C KPYMHBIM HIpU(TOM; 1O
OKOHYAaHUU IIPEAOCTABICHUS MYHHULIMIAIBHOU yCIIYyT'H CIIEIMAIIACT
YIIOITHOMOYEHHOT0 OpraHa, OCyLIECTBIAIOIIMN IPUEM, TIOMOTAET I'PAKIaHUHY BCTATh
CO CTyJIa, BBIUTHM M3 KaOWHETa, OTKPBIBAET JBEPH, COMPOBOKIAET Tpa)KTaHMHA K



BBIXOJly M3 3/laHUfA, U MPOBOKAET HA YJIHIy, 3apaHee MPEAyNpeauB MOCETUTENS O
CYLIECTBYIOUIMX Oapbepax B 31aHUH, IEPEJAET IPAKJaHUHA COMPOBOXKAAIOIIEMY JIULLY
WIM 10 SJKEJAaHUI0 TpaKJaHWHA BbI3bIBaeT aBTOTpaHcnopT. Ilpum obpamenun
rpakJaHuHa C JAepeKkTaMHd CciayXa CHEHUANIMCThl YIOJHOMOYEHHOIO OpraHa
MPEANPUHUMAIOT CJEAYIOLUE JEUCTBUSA: CHEUUATUCT YIOJIHOMOYEHHOIO OpraHa,
OCYLIECTBIISIIOIIMN  IpUEM TpaxJaH C HapylleHHWeM cliyXxa, oOpamaercs
HEIMOCPEJICTBEHHO K HEMY, CHpPAIMBAET O LEIM BU3UTA U JAeT KOHCYJIbTAIUIO
pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM pPEYH, NMPU 3TOM CMOTPUT B JIULO MOCETUTENS,
TOBOPHUT SICHO, CJIOBA JOIOJHSET MOHSATHBIMHM >KECTaMH, BO3MOXKHO OOUIEHUE B
NUCbMEHHOM  ¢opme OO  yepe3  NEpeBOJYMKA  KECTOBOrO  sI3bIKa
(cypaomnepeBourKa); CHEUUATUCT YTOTHOMOYEHHOTO OpraHa, OCYIIECTBIISIFOIINI
OpUeM, OKa3bIBaeT IMOMOIIb M COJACHCTBHE B 3alOJHEHUM OJIAHKOB 3asiBICHUM,
KONUPYET HEOOXOIUMbIE JOKYMEHTHI.

2.16. TpeboBanuss K KOM(OPTHOCTH U  JOCTYHHOCTH  MpPEAOCTaBICHUS
MyHULMnaabHou yeayru B MOLL ycranasnuBaroTcs mocraHosieHuem lIpasurenscra
Poccuiickoit ®enepanuun ot 22.12.2012 N 1376 "O6 yrtBepxkaenun IlpaBui
OpraHu3aluy JeATeTbHOCTH MHOTO(QYHKIIMOHAIBHBIX LEHTPOB MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUNIATBHBIX YCITyT".

2.17. Tloka3zarenu IOCTYMHOCTH M KadyecTBa MyHHUIMNAIbHOW ycimyru. KommnuectBo
B3aMMOJICHCTBUI 3asBUTENS CO CHEIHAIMCTOM YIOJHOMOYEHHOIO OpraHa Ipu
IPEIOCTaBICHUN MYHULANIAIBHON yciayru-2. [IpofomKUTenbHOCTh B3aUMOAEHCTBUN
3asBUTENISI  CO  CIEHMAIMCTOM  YIIOJHOMOYEHHOIO  NpPU  INPEAOCTaBICHUU
MYHULMNAIBHON yciiyru-He Oosiee 15 MunyT. Bo3amMoxkHOCTh nony4yeHust uHpopMauu
0 XOJ€ NMPEAOCTABICHUS MYHHIMIAIBHON YCIYI'HM, B TOM YHCIIE C MCIOJIb30BAHUEM
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TeXHOJIOTUH. WHBIMM TOKa3aTensiMu
KayecTBa W JOCTYIHOCTH IPEJOCTABJICHHS MYHHULHNAIBHON YCIYTH SBIISFOTCS:
PacnoIOKEHHOCTh NOMEIICHU YTIOJTHOMOYEHHOIO OPraHa, MpeAHA3HAYEHHBIX IS
[PEIOCTaBICHUS] MYHULMIIAJIBHON YCIYIM, B 30HE JOCTYIIHOCTH K OCHOBHBIM
TPAHCIOPTHBIM MarucTpajsiM; CTENEHb UH(POPMUPOBAHHOCTU 3asIBUTENSL O MOPSIKE
OpPEJOCTaBICHUS] ~ MYHHMLIMIAIBHOW  YCIOyrd  (AOCTYNHOCTb HMHGpOpManuu O
MYHHITAIIAJIBHON YCIyre, BO3MOYXHOCTh BbIOOpa crocoba moyiydeHus: HHPpOpMaIium);
BO3MOXXHOCTh  BbIOOpa  3asBuTeneM ¢opMm  oOpamieHuss 3a  THOJydYeHUEM
MYHULIMNATBHONW  YCIYTH;  JOCTYMHOCTh  OOpallleHus 3a MpeAoCTaBICHHUEM
MYHULUOAIBHONW YCIYI'M, B TOM YHUCJIE JUIS JIUIL C OTPAHUYEHHBIMH BO3MOKHOCTSAMU
3I0pOBbs;  CBOEBPEMEHHOCTb MPEIOCTABICHUS MYHULUNAIBHOW  YCIYyrd B
COOTBETCTBHUM CO CTaHJApPTOM €€ MpEeAOCTaBICHUS; COOJIOJEHHE CpPOKOB
IIPEIOCTABICHUS MYHULIUIIAJIBHOM YCIIYTH U CPOKOB BBIITOJIHEHHS 3 IM HHUCTPATUBHBIX
IpoLEeayp MPH NPEIOCTABICHUH MYHULMITAIBHON YCIyTd; BO3MOXHOCTb MOJYyYEHUs
uHpOpMAIlUM O XOJA€ MPEIOCTABICHUS MYHUIMIAIBHON YCIYI'W; OTCYTCTBHUE
00OCHOBAaHHBIX aJ00 CO CTOPOHBI 3asABUTENS IO pe3yiabTaTaM MpPelOCTaBICHUS
MYHULIMNIATBHON YCIYTH; OTKPBITBIM MOCTYN AJsl 3asBUTENEW K WHGpOpManuu o
MOPAJIKE U CPOKAX MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH, MOPSAKE 005KaToBaHUS



JNEUCTBUN (6e3nelicTBUSN) YTOIHOMOYEHHOTO oprasa, PYKOBOJIUTENS
Y10JIHOMOYEHHOTO OpraHa Ju00 cnenuanicTa Y MOJHOMOYEHHOIO OpraHa; Hajaudue
HEOOXOIMMOI0 M JOCTaTOYHOIO KOJIMYECTBA CHEUUATMCTOB Y IOJHOMOYEHHOI'O
OpraHa, a TaKXe MOMEIIEHUN Y TIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX OCYIIECTBIISIETCS
IIpUEeM 3adBJICHUM M JOKYMEHTOB OT 3asgBureneu. Ilpu npepgocraBiieHun
MYHULMIIAJIBHOM ~ YCIAYyTM  B3aUMOJEUCTBUE  3asiBUTENA  CO  CIELMAIUMCTOM
YT0JIHOMOYEHHOT0 OpraHa OCyIECTBISETCS IPU TUYHOM OOpaIlleHUH 3asiBUTENS : IS
noyiydyeHuss uH(OpMaluu Mo BONPOCaM NPEAOCTABICHUS MYHUIIUTIAILHOW YCIYyTH,
JUISL TIOJauyd 3asiBJICHUS W JOKYMEHTOB; Uil TOJy4eHUs HWH(OpMaluu O XoJe
MPEIOCTABICHU  MYHUUMNAIbHOW  YCIAyTW; JJisl  TIOJYYEHHs  pe3yJibTaTra
NPEAOCTABICHUS MYHUIMNAIBHON yciyru. [IpogosKUTENbHOCTh B3aUMOJCUCTBUS
3asBUTENSL CO CIELMAIUMCTOM YTOJHOMOYEHHOIO OpraHa HE MOXKET MpPeBbIIAThH 15
MUHYT.

2.18. IlpenocraBnenne MyHMIMINAIbHONH yciayru B M®Il BO3MOXKHO NpU HAIUYNAH
3aKJIFOYEHHOTO COTJIAIICHUSI O B3aUMOJCHCTBUU MEXAY Y OJIHOMOYEHHBIM OpPraHOM
u M®II. YnonHomoueHHBIM opraH oOecrieunBaeT WHGOPMUPOBAHUE 3aSBUTEICH O
BO3MOKHOCTHU TIOJIYYEHUS] MyHUIIMTTIAIBHOW yciyru Ha 6a3ze M®II. B cnyuae mogaun
3asiBJICHUSI O MPEIOCTABICHUNA MYyHULMNAIbHOW yciayru B M®I] HenmocpeaCcTBEHHOE
NPEJOCTABIICHUE MYHULMNAIBHOM YCIYTM OCYIIECTBIISIETCA Y TOJTHOMOYEHHBIM
opranoM. WHble TpeOOBaHWsA, B TOM YHCIIC YYUTHIBAIOIMIME OCOOEHHOCTHU
IPEAOCTABICHUSI MYHULUIIAJBHOW YCIYTHM O SKCTEPPUTOPUATBHOMY IPUHLHIY U
0COOEHHOCTH MPEAOCTABIICHNUS MYHHUIIUIIAILHON YCIYTH B DJIIEKTPOHHON (popme.

1) 3asgBuTEnp NPEIOCTABISAET TOKYMEHTHI B OpraH, OCYIIECTBIISIIOLIUNA COTJIaCOBAaHUE,
10 MECTY HaXOXKJICHHs TIepeycTpanBaeMoro u (Win) neperuiaHupyeMoro moMenieHus
B MHOTOKBApTUPHOM JIOME HEMOCPEACTBEHHO b0 uepe3 M®PIL] B cooTBeTcTBUM C
3aKJIFOYEHHBIM MMM B yCTaHOBIEeHHOM IIpaBurensctBom Poccuiickon Peneparuu
HOPSIIKE COTJIAIIEHHEM O B3aUMOJICIICTBUU.

2) 3asBuTENb BIpPaBE OOPaTUTHCA 3a MPEAOCTABICHUEM MYHUIMIAIBHOW YCIYTH H
N0JaTh JIOKYMEHThI, YKa3aHHbIE€ B IMyHKTE 2.6 HACTOSLIETO0 aJIMHHUCTPATUBHOIO
pernmamenta B anekTpoHHod ¢opme uyepe3 EIY, PIIT'Y ¢ wucnons3oBanuem
ANEKTPOHHBIX JOKYMEHTOB, MOAINMCAHHBIX 3JIEKTPOHHOU MOJAINUCHIO0 B COOTBETCTBHH C
tpeboBanusamu DexnepanpHoro 3axkoHa oT 06.04.2011 N 63-®3 "OO 31eKTpOHHOM
noanucu". YMOJTHOMOYEHHBIN opran obecrnieunBaeT HHOOPMUPOBAHUE 3asIBUTEICH O
BO3MOKHOCTH MOJy4eHUs1 MyHULMnanbHoi ycnyru uepe3 EIIY, PIIT'Y. OOpaiuenne
3a ycaryroit uepes EINI'Y, PIII'Y ocymiecTBisieTcs: myTeM 3all0IHEHNS] MHTEPAKTUBHOM
dopmbl 3asBiaeHUs (HOpMHPOBAHUSA 3aMpoca O MPEJOCTABICHUH MYHUIIMITAILHON
YCIIYTH, COJAEpKAaHUE KOTOPOTO COOTBETCTBYET TpeOOBaHUSM (OPMBI 3asiBICHHUS,
YCTAHOBJICHHOM HACTOAIIMM aJMUHHUCTPATUBHBIM pETJaMEHTOM) (Jajiee 3ampoc).
OO6pamienue 3asiBUTENsT B YIOJHOMOYEHHBIM OpraH yKa3aHHbIM CHOCOOOM
o0OecrieynBaeT BO3MOXXHOCTh HAMpPABICHUS © TOJYYCHHS OJHO3HAYHOW U
KOH(DHICHIINATbHON HH(POPMAITHH, a TAKKE TIPOMEKYTOUHBIX COOOIIEHUHN U OTBETHOM
nHpOpMalMK B 3JEKTPOHHOM BHUJE C HCIOJIb30BAHUEM HJIEKTPOHHON MOAMHUCH B



MOpAAKE, NPEAYCMOTPEHHOM 3akoHonarenbcTBOM Poccuiickonn ®Denepamuu. [Ipu
MPEJOCTABICHUN MYHUIMIAIBHOW YCIYTH B SJIEKTPOHHOW ¢GopMe MOCpeaCTBOM
EIT'Y, PIIT'Y 3asButento o0ecneunBaetcs: 1) nmoaydeHue nHGopMaiu o Nopsiake u
CpPOKax MPEJOCTABICHUS MYHULIMNAIBHOW yciyru; 2) GOpMUPOBAHUE 3asBICHUS O
MPEJOCTaBICHUM  MYHHUIIMOAIBLHOM  yciayru; 3) TpueM ©  peructpanus
YTIOTHOMOYEHHBIM OPraHOM 3asBJICHUS U WUHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEOCTABICHUS MYHUIIMIAIBHON yclyru; 4) TMoJdydeHHe CBEICHHM O Xoje
BBITIOJIHEHUS  3aBJICHUSI O TMPEJOCTaBICHUM MYHUIMNAIBHOU  YCIyTH; 5)
OCYIIECTBJICHUE OIICHKH KauecTBa MPEAOCTaBICHUS MYHUIUIAIBbHOU YCIyTH; 6)
MOJIyYeHHE Pe3ysbTaTa MPEeAOCTaBICHUS MYHHMIMNAIBHOW YCIyru; 7) nocyaeOHoe
(BHECYIEeOHBIN) 00KaJIOBaHUE PEIICHUIN U JeicTBUM (0e3AeHCTBUS) aIMUHUCTPAIIUN
ATyIbCKOTO paioHa, YTOJIHOMOYEHHOrO OpraHa, a TakKe JOJDKHOCTHBIX JIHII,
MYHUIIMIIAJIBHBIX ~ CIY)XKalllMX; &§) aHKeTUpOoBaHUE 3asBUTENs (IIPEAbsIBICHUE
3asBUTEIIIO TIEPEUHsI BOIIPOCOB M MCUEPIIHIBAIOIIETO MEPEUHs] BAPUAHTOB OTBETOB Ha
yKa3aHHbIE BOMPOCHI) B LIENSAX OMNPEIEICHHUs BapHaHTa MYHHUIUINAIBLHOW YCIYTH,
IPETYCMOTPEHHOTO aIMUHUCTPATUBHBIM periiaMmeHToOM MPEAOCTABICHUS
MYHUIIMIIAIBHOW ~ YCJIYTHM, COOTBETCTBYIONIETO  MpU3HAKaM  3asBuTels; 9)
NpEeAbsIBICHUE 3asBUTEII0 BapuUaHTa MPEAOCTABICHUS MYHHIUIIATBHON YCIyTH,
IPETYCMOTPEHHOTO aIMUHUCTPATUBHBIM periaMmeHTOM MPEAOCTABICHUS
MYHUIIMNIABHOW yciyru. [lpu HampaBiaeHWH 3ampoca HUCIONb3yeTcsl MpocTas
ANEKTPOHHAS MOAMNMUCH, MPU YCIOBHM, YTO JUYHOCTH 3asIBUTEJNII yCTAHOBJIEHA IIPU
aKTHBallUU YYETHOH 3aIHCH.

3. CocraB, moc/jieq0BaTeJIbHOCTh U CPOKHM BBINOJHEHUS] aAMHHHUCTPATHBHBIX
npouenyp (neicrBmii), TpeOOBaHNI K MOPSAAKY MX BBINOJHEHHSI, B TOM 4HCJIe
0COOCHHOCTH BBINOJHEHNS AJIMHUHUCTPATHBHBIX mpoueayp (meicrBuii) B
3JIEKTPOHHOU (opme

3.1. UcuepnpiBaronuii nepedyeHb aIMUHUCTPATUBHBIX MPOLIEY]:

1) mpuem wu perucrtpanus 3asBICHUS U JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHUIIUTAIbHONW ycinyru; OO0 yTBEp)KIEHHUM aJIMUHUCTPATUBHOTO perjiaMeHTa
MpeAOoCTaBIeHUsI MyHUIIMNIaIbHON yciuyru "[lepeBo1 )KUII0T0 MOMEIIEHHS B HEXKHUIIOE
Y HEXKUJIOTO MTOMEIIEHHUS B )KUJIOE MOMEIIeHHe"

2) dopmupoBaHHe U HaNpaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpTaHbI
(opranuzanuu), y4yacTBYIOIIME B MPEIOCTABICHUM MYHHUIIMNAIBHON yCIyru (Ipu
HEOOXOIUMOCTH);

3) yBenoMIieHHE 3asgBUTENSA O MPEICTABICHUU JOKYMEHTOB W (WiH) WH(MOpMaIuy,
HEOOXOMMMOW [JIsi TPOBEACHHS TMEpeycTpoiicTBa W (WiIM) TIEPeIUIaHUPOBKU
MIOMEIIEHUS] B MHOTOKBAPTUPHOM JOME;

4) mpuHSATHE PEIICHHSI O TIEPEBOJIE WM 00 OTKa3e B MEPEBOJIE JKUIIOTO TTOMEIICHUS B
HEXKUJI0€ WM HEXKHUIIOTO MOMEIIEHUS B KUIIOE TOMEIIEHUE;



5) Bblgaua (HampaBi€HUWE) JOKYMEHTOB [0 pe3yslbTaTaM MpPelOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

3.1.1. IlpenocTaBneHre MyHULIMIIAIBHON YCIYI'H B yHOpEeXAaroueM (MPOaAKTUBHOM)
pexUMe HE NPEeIyCMOTPEHO. BapuaHThl IpeAOCTABICHUS MYHULMIAIBHON YCIIYTH,
BKJIIOYAIOIIHAE TOPSAOK MPEIOCTABICHNS YKA3aHHON YCIYTH OTACIIBHBIM KaTErOPUIM
3asiBUTENEH, OOBEIMHEHHBIX OOIIMMU MpPU3HAKAMHU, B TOM YHCIE€ B OTHOLIEHUU
pe3ysibTaTa MyHUIUMIAIBHOW YCIIYTH, 3a MOJy4YeHHEM KOTOPOro OHU OOpAaTUIIUCH, HE
IIPEAYCMOTPEHBI.

3.2. IlpueM wu perucTpauus 3asBICHUS W JOKYMEHTOB Ha MpPEJOCTaBIECHUE
MYHHULUIIAJIBHON YCIIYTH.

1) OcHoBaHMeM Hayajla BBIMOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpHl SBISETCS
NOCTYIUICHME OT 3asBUTENs 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX JJIs
IIPEAOCTABIICHUSI MYHULIUIIAIILHON YCIIYyTH, B YIIOJJHOMOYEeHHbIN oprax, EIIl', PIIT'Y,
60 yepe3z MOLI.

2) Ilpm nuuyHOM OOpalleHUH 3asBUTEINII B YIOJHOMOYEHHBIH OpraH CHEUUaIuCT
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a MpPUEM M BbIAA4y JOKYMEHTOB:
YCTaHABIIMBAET JINYHOCTh 3asBUTEJI Ha OCHOBAaHWU JOKYMEHTA, YIOCTOBEPSIOLIETO
€ro  JINYHOCTb,  MPEJICTABUTENS  3asABUTEJISI-HA  OCHOBAHUM  JTOKYMEHTOB,
yIIOCTOBEPSIONIMX €ro JIMYHOCTh M TMOJHOMouMs (B ciydae oOpaleHus
NPEJICTaBUTENS); TPOBEPSIET CPOK JEHCTBUSA JOKYMEHTA, YAOCTOBEPSIOLIErO €ro
JUYHOCTb U COOTBETCTBHUE JAHHBIX JOKYMEHTA, YIOCTOBEPSIOILETO JIUYHOCTD,
IAHHBIM, YKa3aHHbIM B 3asBJICHUM O COIVIACOBAHMM IIEPEYCTPOWMCTBA M (WIIN)
NEPEIUIAHUPOBKU IIOMEILEHUSI B MHOIOKBAPTUPHOM JOME U IPWIOKEHHBIX K HEMY
NOKyMeHTax. B xozxe nmpuema JOKyMEHTOB OT 3asiBUTENSA WU YIIOJHOMOYEHHOI'O UM
JIMLA CIIEHUAIINCT, OTBETCTBEHHBIN 3a IPUEM U BbIJIa4y JOKYMEHTOB, y10CTOBEPSAETCH,
YTO: TEKCT B 3asIBJICHUHU O IIEPEBOJAEC IIOMEILECHUS ITOAAACTCA IIPOUYTEHUIO; B 3asIBIICHUU
O MepeBOoJie TOMEUICHMs YKa3aHbl (aMWiIMs, HUMs, OTYECTBO (MOCJIEeNHEee - MIpU
HaJINYMK) (PU3UYECKOTO JIUIa TU00 HAMMEHOBAaHUE FOPUNYECKOIO JIMIIA; 3asBJIECHUE O
[EPEBOAEC  NOMEUICHUS  IOAIMCAHO  3asBHUTEIEM  WIH  YIOJHOMOYEHHBIM
HpeCTaBUTENIEM; MPUIATAIOTCS JOKYMEHTBI, HEOOXOIMMBIE Ul MpPEIOCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

[Ipu ycranoBieHun (HakTOB OTCYTCTBHSI HEOOXOJUMBIX JIOKYMEHTOB,
0053aHHOCTb [0 TPEAOCTABICHHUIO KOTOPHIX BO3JIOXKEHA Ha 3asgBUTENS, IpU
HECOOTBETCTBUM  IPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSM  HACTOSLIETO
aIMUHHACTPATUBHOIO pETJaMEHTa - YBEIOMISET 3asBUTENSA O BBIABICHHBIX
HEJIOCTAaTKaX B INPEICTABICHHBIX JOKYMEHTAX W IpeiaracT MPUHATH MEphI MO HUX
YCTPaHEHUIO.

B cnydae ecnu 3adBUTENs HACTAMBAET HA MPUHATUU JTOKYMEHTOB - IPUHUMAET
IIPEJCTABICHHBIE 3a5IBUTEJIEM JTOKYMEHTHI.

B cnydae ecnam 3asdBUTENb CaMOCTOATENBHO PEIIWI NPHUHATH MEPBI IO
YCTPaHEHHIO HEJIOCTATKOB, IIOCJIE€ WX YCTpaHEHUs IOBTOPHO oOpamaercs 3a



MPEIOCTABICHUEM MYHHUIMIIAIBHON YCIAYTM B MHOPAAKE, MPEIYyCMOTPEHHOM
HACTOSIIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

[To oxoHUaHWMM mnpueMa 3aABICHUS M NPUIATa€MbIX K HEMY JOKYMEHTOB,
CIICLIMAIUCT, OTBETCTBEHHBIN 32 MPUEM JIOKYMEHTOB, BBIIAET 3asIBUTEIII0 PACIUCKY B
MOJYYEHUU OT HETO JOKYMEHTOB, C YKa3aHMEM HMX IMEPEUHS M JAaThl UX MOJIYYECHUS
YIOJTHOMOYEHHBIM OPraHOM, a TaKXK€ C YKa3aHUEM MEpPEyHs TOKYMEHTOB, KOTOpBIE
OyIyT MOJy4EHBI IO MEXBEJOMCTBEHHBIM 3aIIPOCaM.

MakcumanbHbId  CPOK BBIIIOJIHEHHMS aJMHUHUCTPATUBHOM IPOLEAYPHI IO
MIPUEMY U PETUCTPAIIUH 3asIBIICHUS O TIEPEBOJIE MOMEIIECHUS U IPUJIOKEHHBIX K HEMY
JIOKYMEHTOB COCTaBJIIeT 1 pabouuii IeHh C MOMEHTA MTOCTYTUICHUS 3asBJICHUS.

Kputepuii mnpuHATHS pelIeHUA: TOCTYIUICHHE 3asBJICHUS O TMEPEeBOJAE
MOMEIIICHUS U TPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTaTtoM agAMUHUCTPATUBHOM MPOUEAYPHI SBISIETCA HPUEM U PETUCTPAIUS
3asBJICHUS. O TIEPEBOJIE TOMENICHUS M MPWIOKEHHBIX K HEMY JOKYMEHTOB.
Nudopmaiust o nmpueme 3asBICHUs O TIEPEBOIC MTOMEIIECHUS U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB (PUKCUPYETCSI B CHUCTEME JJICKTPOHHOTO JTOKYMEHTO0OOpoTa W (WJIH)
KypHaJ€ pErucTpaluyd YMOJHOMOYEHHOIO OpraHa, IOCJI€ YEero IMOCTYNUBIINE
JOKYMEHTBI TIEepeIatoTCs JOJDKHOCTHOMY JIMIY JUISI PACCMOTPEHHUST M Ha3HAYCHMS
OTBETCTBEHHOTO MCTIOJIHUTEJIS.

3) Ilpuem u peructpauusi 3asBICHHUS MW JOKYMEHTOB Ha MPEJAOCTaBICHHUE
MYHHITUIIAIBHONW yCIIYTH B (popMe AJIeKTpOoHHBIX JokyMeHToB uepes EINY, PIITY.
[Ipu HanpaBieHUH 3asBJIEHUS O MEPEBOJE MOMEIIECHUS B AJIEKTPOHHOU (opme (mpu
HAJIMYUU TEXHUYECKOW BO3MOKHOCTH) 3asBUTEIN0 HE0OX0oAuMo 3anoiHuTh Ha EINTY,
PIIT'Y anextpoHHyro (popMy 3ampoca Ha MPeaOCTaBICHUE MYHUIIUIIAIBHOW YCIYTH,
NPUKPETUTh K 3asBJICHUIO B AJIEKTPOHHOM BHJIE€ JTOKYMEHTBI, HEOOXOAMMBIC s
npenocrapieHuss MynununansHo yenyru. Ha EINTY, PIITY pasmemtaercs obpaserlr
3aMoJHEHUsT DJIEKTpOHHOM (opmbl 3asBieHus (3ampoca). dopmaTHO-TOTHUYECKas
npoBepka CHOPMHUPOBAHHOTO 3aMpoca  OCYIIECTBISETCS €IWHBIM  TOPTAIOM
aBTOMATMYECKM HAa  OCHOBAaHWUU  TpeOOBaHUM,  OMpEAENIEMBIX  OPraHoM
(opranuzamueii), B MpoLEcCe 3alOJHEHUS 3asBUTEIEM KaxJOro U3 MOJeH
ANEKTPOHHON (opmbl 3ampoca. [Ipu BBISBICHUH €IUHBIM MOPTAJIOM HEKOPPEKTHO
3aIOJTHEHHOTO TOJIA JJIEKTPOHHOW (OpPMBI 3ampoca 3asBUTENb YBEIOMISIETCS O
XapakTepe BBISIBICHHON OIMMOKM U TIOPANIKE €€ YCTPAHEGHUS TMOCPEICTBOM
MH(POPMAIIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JICKTPOHHOU (popMme 3arpoca.
CnenuanucT, OTBETCTBEHHBIM 3a MPUEM M BblAa4y JOKYMEHTOB, IIPU MOCTYILICHUU
3asBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BUJE:

MPOBEPSIET BJEKTPOHHBIE O00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE KOMIIBIOTEPHBIX
BUPYCOB W WCKOKEHHOW WH(POPMAIMK, PETUCTPUPYET ITOKYMEHTHI B CHCTEME
ANEKTPOHHOTO  JIOKYMEHTOOOOpPOTa  YHNOJHOMOYEHHOrO OpraHa, B JKypHaie
pEeTHCTpaIui, B CIy4ae OTCYTCTBUS CHCTEMBI 3JEKTPOHHOTO JTOKYMEHTOO0OpPOTa;
dbopMupyeT W HampaBisSeT 3asABUTEIIO JSJIEKTpOHHOE yBemomuieHue uepe3 EIITY,
PIII'Y o mony4yeHUU U perucTpaliid OT 3asiBUTENS 3adBJICHUS (3ampoca) M KOMU



JOKYMEHTOB, B ClIydya€ OTCYTCTBUSI TEXHUYECKOH BO3MOMXHOCTH ABTOMATHYECKOTO
yBenomiieHus 3asgsureits yepes EINNY, PIITY;

HampaBisieT  NOCTYNMUBIIMKA  NAKET  JOKYMEHTOB  JIOJDKHOCTHOMY  JIMILY
YIIOJJHOMOYEHHOTO OpraHa Jii pPacCMOTPEHHS W Ha3HAYEHUsS OTBETCTBEHHOTO
WCTOJHUTENS. MaKCUMaJIbHBIN CPOK BBITIOJIHEHUS aIMUHACTPATUBHON MTPOLIETYPHI 11O
MIPUEMY U PETUCTPAIlMU 3asIBIICHUS O TIEPEBOJIE MOMEIIECHUS U IPUJIOKEHHBIX K HEMY
JIOKYMEHTOB B (hopMe BJIEKTPOHHBIX JIOKYMEHTOB cocTaBisieT 1 pabouuil JeHb C
MOMEHTA MOJY4YEHUS TOKYMEHTOB.

Kpurepuii npunsaTus pemeHus:

MOCTYIJICHUE 3asBJICHHUS O IIEPEBOJEC IMOMEIICHUS U TMPUIOKEHHBIX K HEMY
JTOKYMEHTOB. Pe3ynbTaTtoM aJAMUHHCTPATUBHOM MPOLIEAYPHl SBISIETCS MPUEM,
peructpanusi 3asBICHUST O TIEPEBOJIC€ IMOMEMICHUS U MPWIOKEHHBIX K HEMY
TOKyMeHTOB. O0 yTBEp)KIEHUM AJMUHHUCTPATHUBHOTO PETJIaMEHTa MPEeI0CTaBICHUS
MyHULIMNIATbHOW yciyru "IlepeBoj >KWIOTr0 MOMEIICHUS B HEXWUIIOE W HEXKHUIOrO
MIOMEIICHUS B KUJIOE TToMelieHue"

4) Tlpu HampaBJICHUW 3asiBUTEJIEM 3aABJICHUS U JIOKYMEHTOB B YMNOJHOMOYEHHBIN
OpraH TOCPEJCTBOM TOYTOBOM CBSI3M CIEIUAIUCT YHNOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIN 3a MpPUEM M BbIJAYy JIOKYMEHTOB: MPOBEPSET MNPaBUIBHOCTH
a7pecHOCTH KoppecmnoHaeHnu. OmubouyHo (HE TO ajapecy) MPHCIaHHBIC MHChMa
BO3BpAllalOTCS B OPraHU3allMI0 TOYTOBOM CBA3M HEBCKPBITBIMHU; BCKPBIBACT
KOHBEPTHI, MPOBEPSACT HAIMUMUE B HUX 3asBJICHUS U JOKYMEHTOB, OOS3aHHOCTBH I10
MPEOCTABIICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTENSL, MPOBEPSAET, YTO 3asIBICHHUE
HaIMCaHo pa30opunBo, haMIIINKM, UMEHA, OTUYECTBA (MPU HAJIWYWU), HAUMEHOBAHUE,
aZpec MecTa >KUTEIbCTBA, AJAPEC MECTOHAXOXKJICHHUS, HaAMKMCAHbl TOJHOCTHIO;
IPOBOAUT TEPBUUHYKD MPOBEPKY MPEACTABICHHBIX KOMUM JOKYMEHTOB, HX
COOTBETCTBUE JCHCTBYIOIIEMY 3aKOHOJATEIILCTBY, a TakKe IPOBEPSAET, UYTO
yKa3aHHbIE KOMHWHU 3aBEPEHbl B YCTAHOBJICHHOM 3aKOHOJATEJILCTBOM TMOPSIKE;
MPOBEPSET, UTO KOMUU JIOKYMEHTOB HE UMEIOT MOBPEKICHUM, HATMUKUE KOTOPHIX HE
MO3BOJISIET OJHO3HAYHO HCTOJKOBAaTh MX COJEPKAHHUE, OTCYTCTBYIOT MOIJYUCTKH,
MPUIIUCKU, 3a4YEPKHYTHIC CJIOBA, MCIpaBlICHUA. MakCUMalIbHbI CPOK BBITOJHEHUS
aIMUHUCTPATUBHOM TPOIEAYPHI 110 MPUEMY M PETUCTPAIUU 3asBJICHUS O MEPEBOJE
MOMENICHUA W TPUIOKECHHBIX K HEMY JTOKYMEHTOB, MOCTYNHBIIMX IOCPEICTBOM
MOYTOBOM CBSI3M, cOcTaBisieT 1 pabouuil IeHP ¢ MOMEHTA TMOJIYYEeHHUSI JOKYMEHTOB.
Kpurepuii npuHSITHS pelIeHUs: NOCTYIUICHUE 3aABJICHUS O MEPEBOJIC MTOMENICHUS U
NPWIOKEHHBIX K HEMY JOKYMEHTOB. Pe3ynbTaToM aJMHUHUCTPATUBHON MHPOLETYPHI
SIBIIAETCS TIPUEM M PETUCTPALIUS 3aABICHUS O IEPEBOJEC MOMENICHUS U ITPUIIOKEHHBIX
K HEMy JOKyMeHTOB. MHpopMamus o mpueMe 3asBICHHUS O TIEPEBOJC MOMEIICHUS H
MPUIOKCHHBIX K HEMY JIOKYMEHTOB (UKCHUPYETCS B CHCTEME JJESKTPOHHOIO
JIOKYMEHTOOOOpOTa YIOJTHOMOYEHHOTO OpraHa, B KypHaJIe PEeTUCTpAIUMHU, B Clydyae
OTCYTCTBHSl CHCTEMBI JJICKTPOHHOTO JIOKYMEHTOOOOpoTa. B 1eHbp perucrpanuu
3a8BJICHUSI O TIEPEBOJIC TMOMEIIECHUS W TNPWIOKEHHBIX K HEMY JOKYMEHTOB,
CHEIUAINCT, OTBETCTBEHHBIM 3a TMPUEM H BbLIAYy JOKYMEHTOB, IEpeaacT



MOCTYMUBILINE JOKYMEHTHI JIOJKHOCTHOMY JIMIly YIOJHOMOYEHHOIO OpraHa s
PacCMOTPEHUS U Ha3HAYE€HUS OTBETCTBEHHOI'O MCTIOTHUTEIIS.

3.3. ®opMHpOBaHME W HANPABICHUE MEKBEJOMCTBEHHBIX 3alPOCOB B OPraHbl
(opranuszanuu), y4acTBYIOIIHE B NPEIOCTaBICHUM MYHHULHMIAIBHON ycCiyru (Ipu
HeoOxonumocTr). OCHOBaHMEM I Hayalla aIMUHUCTPATUBHOM NPOLEAYPHI ABISETCS
HEIPECTABIICHUE 3asIBUTEIIEM IOKYMEHTOB, ITPEAYCMOTPEHHBIX OANYHKTaMH 2, 3, 4
IyHKTa 2.6 HAaCTOALIEr0 AaJMUHUCTPATUBHOIO periamMeHTa. JlOJKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO OpraHa Mpu MOJYYEHHH 3asBICHHUS O IMEpPEBOAE MOMEIICHHUS U
MPWIOKEHHBIX K HEMY JIOKYMEHTOB, MOPYYaeT CHEHHAIUCTY YIOJIHOMOYEHHOIO
opraHa Ipou3BECTH UX MPOBEPKY. B ciyuae, ecnu cnenuainctoM Y MOJIHOMOYEHHOTO
OyJeT BBISBICHO, YTO B TMEpEeYHE MPEACTABICHHBIX 3asBUTENEM JIOKYMEHTOB
OTCYTCTBYIOT JOKYMEHTHI, NMPEIYCMOTPEHHbIE MNOANMyHKTamMu 2, 3, 4 myHkra 2.6
HACTOSAIEr0  AJMUHUCTPATUBHOTO  pErjlaMeHTa, MPUHUMAETCA  pEIIeHHe O
HaIpaBJICHUH COOTBETCTBYIOIIUX MEXBEJJOMCTBEHHBIX 3aMpoCoB.
MexBeJOMCTBEHHBIE 3aIPOChl HAMPABIIAIOTCS B CPOK, HE MPEBbILAIOMMKA 3 pabounx
JTHEH CO AHS pEeTUCTpaIiy 3asiBJICHUS O MePeBO/I€ MOMEIIECHUS U IPUIIOKEHHBIX K HEMY
JOKYMEHTOB  OT  3asBUTeNd. HampaBieHue  MeXBEJOMCTBEHHBIX  3alIpOCOB
OCYIIECTBIISIETCSI B JJIEKTPOHHOW (opMe ¢ HCMOIb30BAHUEM €IMHON CHUCTEMBI
MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJCHCTBUS M TOJKIIOUYEHHONM K HeH
PErMOHATIBHOM CHCTEMBl MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJICHCTBHUS.
Crnenmamuct  YIOJTHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM 32  MOJATOTOBKY
JOKYMEHTOB, O053aH MNpPUHATH HEOOXOAMMBIE Mepbl JUIsl TOJIY4YeHHMs OTBETa Ha
MEXBEJOMCTBEHHBIE 3allpOCHl B YCTAHOBIICHHBIE CPOKU. B cilydae He MOCTyIuieHus
OTBETA Ha MEXBEIOMCTBEHHBI 3alpoC B CPOK YCTAHOBJICHHBI ITYyHKTOM 2.6
aAMUHUCTPATUBHOIO PETJIaMEHTa IPUHUMAIOTCS MEPBI B COOTBETCTBUU IOIITYHKTOM
3 myHkTa 3.1 HacTOAIIETO aAIMUHUCTPATUBHOIO PErJIAMEHTA.

Kpurepnii IPUHATHUSA pELICHMS: HEIPEICTaBICHUE JOKYMEHTOB,
pPEeyCMOTPEHHBIX NOANYHKTaMU 2, 3, 4 myHKTa 2.6 HACTOSIIEr0 aIMUHUCTPATUBHOTO
perimaMeHTa. Pe3ynpraToM aJMUHUCTPATHUBHOW MPOLEAYPHI SIBISIETCS IOJIYYEHHUE B
paMKax MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJACICTBUS TOKYMEHTOB (MX KON
WIA CBEJIEHUH, COJEp)KAIIMXCS B HUX), HEOOXOAMMBIX [UIsI MPEIOCTaBICHUS
MYHULMNATBHOW  YCIYTHM  3asiBUTeN0, JHUOO  MoJiyueHue  HH(OpMaIUH,
CBUJICTEILCTBYIONIEH 00 OTCYTCTBUM B PpAcCHOpSOKEHMHM OpraHoB (OpraHuzanuil),
Y4acTBYIOIIMUX B MPEAOCTABICHUN MYHHUIUIIAIBHOW YCIYI'H, JTOKYMEHTOB (MX KOIHN
WIA CBEJIEHUH, COJAEp)KalIMXCAd B HUX), HEOOXOAMMBIX JUIsI MPEIOCTaBICHUS
MYHULUOAIBHONW yciiyrd. PuKcanus pe3yJjbpTaTa BBINOJIHEHUS aJMUHUCTPAaTUBHON
IIPOLIETypbl HE IPOU3BOIUTCS.

3.4. YBegomiieHHE 3asBUTENS O MPEJCTaBICHUH JOKYMEHTOB W (Win) uH(pOpMaIuu,
HEOOXOAMMON JUIs TPOBENCHHUS MEepeyCTpOMCTBA U (MJIM) TNEpeIrIaHuPOBKU
MIOMEIIEHHS] B MHOTOKBapTUPHOM JoMe. OCHOBaHMEM JUIsl Hayaia aAMUHUCTPATUBHOM
IPOLEAYpPbl SBISETCA MNOCTYIUIEHWE CIHEUHAJUCTy YIIOJIHOMOYEHHOTO OpraHa,
3apEruCTPUPOBAHHOIO 3asBJICHMS, JOKYMEHTOB U IIOJYYEHHBIX OTBETOB Ha



MEKBEOMCTBEHHBIE 3AIIPOCHI, IPELYCMOTPEHHBIX TYHKTOM 2.6 aIMUHUCTPATUBHOIO
permamenTa. OTBETCTBEHHBIM 32 BBINOJHEHHE aAJMUHHUCTPATHUBHOM IPOLIEAYPHI
ABJSIETCS  CIENUAIKMCT  YTOJHOMOYEHHOIO  OpraHa,  OTBETCTBEHHBIM  3a
[IPEIOCTAaBICHUE MYHULMNIAIBHON yciyry. [Ipu mocrymieHun B YTOJIHOMOYEHHBIN
OpraH OTBETA OpraHa rocyJapCTBEHHOM BIJIACTH, OpraHa MECTHOI'O CaMOYNPABJIECHUS
7100 MOABEAOMCTBEHHOW OpraHy roCyAapCTBEHHOW BIIACTH WM OpPraHy MECTHOTO
CaMOYTPABJIECHUS OpraHu3alun Ha MEKBEIOMCTBEHHBIN 3amnpoc,
CBUJICTENILCTBYIONIETO 00 OTCYTCTBMM JOKYMEeHTa U (wiM) wuHbOpMaIUH,
HEOOXOIMMBIX JJii TPOBEACHHUS TNEepeycTpoMcTBa M (WJIM) MeperIaHuPOBKU
ITIOMELIEHNS] B MHOIOKBAPTUPHOM JOME B COOTBETCTBHUHU C ITYHKTOM 2.6 HAaCTOSLIETO
aIMUHHUCTPATUBHOTO PEIJIAMEHTA, W €CJIM COOTBETCTBYIOIIUWA JIOKYMEHT HE
NpEe/ICTABIIEH 3asBUTEIEM MO COOCTBEHHOW HMHMIIMATHBE, YOJHOMOYEHHBIH OpraH
IIOCJIE TIOJIYYEHHs YKAa3aHHOI'O OTBETA YBEJIOMIISET 3asBUTENS O IMOJYYEHUH TaKOTrO
OTBETa, W TpeJJaraeT 3asBUTENI0 MPEACTABUTH JTOKYMEHT U (Win) MHGOpPMAIHIO,
HEOOXOIUMBbIE JJId TPOBEJAEHUS MepeycTpoilcTBa W (WiIM) TepersiaHupOBKU
NOMEUIEHNS B MHOTOKBAPTUPHOM JIOME€ B COOTBETCTBUHU C IIYHKTOM 2.6 HAaCTOSIIETO
aMUHUCTPATUBHOIO pErjiaMeHTa, B TEUCHHUE MATHAAUATH pabouyux IHEW cOo JHA
HaIIPaBJICHUSI YBEJIOMIICHHUS.

MakcuManbHbli  CPOK BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYpHI IO
YBEJAOMJICHUIO 3asBUTENSI O NPEIOCTaBICHUM JOKYMEHTOB U (MJIM) MH(POpPMALUH,
HEOOXOIMMOM JUIsi TPOBENEHUS TepeycTpoiicTBa U (WIM) TepersiaHupPOBKU
NOMEIIEHUS B MHOTOKBAapTHUPHOM JIOME, cocTaBiisgeT | pabouuil AeHb C MOMEHTa
NOJIyYEHUSI TOKYMEHTOB.

Kpurepuii npunHsATHA pelieHHs: Hamuyue (OTCYTCTBUE) JOKYMEHTOB,
IPEAYCMOTPEHHBIX IYHKTOM 2.6 HACTOSIIIEr0 aJMUHUCTPATUBHOIO PETJIaMEHTA.
Pe3ynbTaTOM agMUHHCTPAaTUBHOM MPOLEAYpPHl: MPEIOCTABICHUE 3asBUTEIIEM
3asiBJICHUS M JOKYMEHTOB, HEOOXOJMMBIX MJisi MPENOCTaBICHUS MYHHIIMMIAIbHON
yciyru. Dukcaiusi pe3yiabTaTa BbIINOJHEHHUS aJIMUHUCTPATUBHOM MpOLENYpbl HE
IPOU3BOJUTCS.

3.5. IlpunsTHe pemieHus O TEpeBOje WIM 00 OTKa3e B MEPEBOJE >KHJIOTO
NOMENIEHUS B HEKUJIOE U HEKUWIIOTO MOMEIIEHUS B KUIoe noMmenieHue. OCHOBaHUEM
JUIsl Hadajla aIMMHUCTPATUBHOM MPOLEAYPHI SBISAETCA NOJIYYEHUE YIIOJIHOMOYEHHBIM
OpraHOM JIOKYMEHTOB, YKa3aHHBIX B IIYHKT€ 2.6 HACTOSIIEr0 aJIMHUHHUCTPATUBHOIO
perjamMeHTa, B TOM YHCJIE€ IO KaHajlaM MEKBEJOMCTBEHHOTO WH(pOPMalMOHHOIO
B3aUMOJAEHCTBUS, JMOO HH(MOpPMALUK, CBHUAETENbCTBYIOLIEH 00 OTCYTCTBUM B
pacnopsKEHUH OpraHoB  (OpraHM3aluii), YYacTBYIOIIMX B  IPEJOCTaBICHUH
MYHULUOAIBHOW YCIYrdM, JAOKYMEHTOB (MX KONUH WIM COJEpXKAIIUXCS B HHUX
CBEJICHUI), HEOOXOIMMBIX JUIsl MPEJOCTABICHUS MYHUIMNAIBHOW  YCIYTH.
OTBETCTBEHHBIM 3a BBIIOJHEHUE AJMUHUCTPATHUBHOM MPOUEAYPHl  SBISETCS
JOJKHOCTHOE JU1LO YIOJIJHOMOYEHHOI'O oprasa. 006 YTBEPKACHUU
aIMUHHACTPATHBHOIO  pErJaMEHTa MPENOCTABICHHWS MYHULUNAIBHOW  YCIYI'H
"[lepeBon KUIOTO TMOMEIICHUS B HEXUIOE W HEXKWIOrNO MOMELICHUS B KUJIOE)»



Cnernuanuct YNOJIHOMOYEHHOTO OpraHa/ymnoJIHOMOYEHHAss KOMMCCHUSL TPOBOJUT
aHAJIU3 TNPEACTABICHHBIX JIOKYMEHTOB Ha HAJIUYUME OCHOBAHUM IS TIPUHSATHS
pelIeHus, U MOJrOTABINBACT MIPOEKT PEIICHUSI O MEPEBO/JIe UM 00 OTKa3€ B EPEBOJIC
KUJIOTO MOMEIIEHUS B HEXKWIOE U HEXKUIIOTO MOMEIIEHUS B XKUJIO€ MOMELICHUE T10
dbopme, yTBepKaeHHOM TocTaHoBIeHUeM [IpaButensctBa Poccuiickoit denepanuu ot
10.08.2005 N 502 "O6 yrtBepxkaeHun (Gopmbl yBEJOMIICHHUSI O MepeBoje (OTKa3e B
MepeBo/ie) KUIoro (HEXKWIOro) MoMelIeHus: B Hexunoe (kuiaoe) nomenienue". [pu
MOCTYIJICHUU B YIOJHOMOYEHHBIA OpPraH OTBETa OpraHa roCcyJapCTBEHHOW BJIACTH,
opraHa  MECTHOrO  caMmMoylpaBjeHuss  Ju00  MOJBEJOMCTBEHHOM  Oprany
rOCYIapCTBEHHOM BJIACTU WJIM OpPraHy MECTHOTO CaMOYIIPABJIEHUSI OpraHU3alMU Ha
MEXXBEJIOMCTBEHHBIN 3ampoc, CBUIETEIbCTBYIOMIETO 00 OTCYTCTBUM JOKYMEHTa H
(wn) uHGOpMAaIU, HEOOXOAUMBIX JIJISl IEPEBO/IA YKUJIOTO TTOMEIIEHHUS B HEXKUIIOE UITU
HEXKWJIOTO TOMEUIEHHUS] B KWJIOE€ IOMEIIEHUE B COOTBETCTBUU C IYHKTOM 2.6
HACTOAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA, U €CJIU COOTBETCTBYIOIIUN TOKYMEHT
HE MPEJICTABIICH 3asiBUTENIEM 0 COOCTBEHHON MHUIIMATUBE, YIIOJTHOMOYECHHBIN OpraH
[OCJIE MOJYYEHHs YKa3aHHOI'O OTBETa YBEJOMIISET 3aABUTENS O MOJYYEHUU TAKOIO
OTBETa, W MpejiaraeT 3asBUTEII0 MPEACTaBUTh JOKYMEHT W (W) WH(popMamuio,
HEOOXOAUMBIE JUISI MPOBEJCHHS TEPEBOAA JKHIIOTO TOMEIICHUS B HEXWIOE WIH
HEKWJIOTO TOMEIIEHHUS] B JKWJIOE€ IOMEIIEHUE B COOTBETCTBUU C IYHKTOM 2.6
HACTOSIIET0 a/IMUHUCTPATUBHOTO PEeTjlaMEeHTa, B TCUEHUE MATHAIIATH pabounX JHEH
CO JIHs HampaBieHus yBegomieHus. [Ipu HenpeacTaBieHUH 3aABUTENEM JOKYMEHTOB,
HEOOXOJUMBIX ISl IPEAOCTABICHUS MYHUIIMTIATBLHOM YCIYTH, B YKa3aHHOM CITydae,
CHEIUANTKUCT YTIOJTHOMOYEHHOTO OpraHa MOoJAroTaBIMBaET MPOEKT PEeIeHHs] 00 OTKa3e
B IIEPEBOJIC JKUJIOTO MOMEIICHHUS B HEKWUIIOE WM HEXKUJIOTO MOMEILIECHUS B KUIIOE€
nomeiienue. Pemenne o0 OTKasze KHIOTO MOMENICHUS B HEXXHWIIOE MU HEXKHUIIOrOo
NOMEUIEHUS B JKWJIOE€ IOMEUIEHHWE [OJDKHO COJIepkKaTh OCHOBaHHMS OTKa3a C
o0s13aTeNTbHOM CCBIIKOW Ha HapyimieHus. PemeHue o mepeBoje Wid o0 OTKa3e B
NEPEBOAE KUJIOTO MOMELICHUS B HEXKWIOE WM HEXKWIOrO0 MOMEIICHUS B KUIIOE
NOMENIEHUE MTOANUCHIBAECTCA TOJKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOTO OpraHa B IBYX
AK3EMIUIApAX M TNEPEAaceTCss CHELHAINUCTY, OTBETCTBEHHOMY 3a IPUEM-BbIIAUY
IOKYMEHTOB. B cilyyae mpeacTaBieHHs 3asiBICHHUS O NMEPEBOAE MOMEIICHHS Yepe3
M®I] nokyMeHT, MOATBEPKAAIOIINN NPUHATHE pelIeHus, HanpasisieTcs B MO,
€CJIM MHOM Croco0 ero MoNydeHUsl HEe yKazaH 3asBUTelieM. MaKCUMalbHBIH CpPOK
BBITIOJTHEHUS aIMUHUCTPATUBHOM MPOIIEAYPHI IPUHATHUS PEIICHUS O TIEPEBOE WU 00
OTKa3€ B MEPEBOE KUIIOTO IIOMELICHUS B HEXKUIIOE M HEXKUIIOTO IMMOMEIIEHHUS B KUII0€
IIOMEIIEHUE HE MOXKET IPEBBIIIATh CPOKA IIATH JHEHW CO JHS INPEACTABICHUSA B
YIOJIHOMOYEHHBI OpPraH JOKYMEHTOB, 005I3aHHOCTb IO MPEACTABICHUIO KOTOPHIX B
COOTBETCTBHUM C TYHKTOM 2.6 HACTOSIIEr0 aJIMUHUACTPATUBHOIO peErjaMeHTa
BO3JIOJKEHA HA 3asIBUTEIIS.

Kpurepuii npuHATHS pelieHus: HanuuKne (OTCYTCTBUE) OCHOBAHUMU ISl OTKa3a B
MPEIOCTABICHUH MYHULMNAIBHOW YCIYI'HM, HPEAYCMOTPEHHBIX MYHKTOM 2.9
HACTOSIIET0 aJAMUHHUCTPATUBHOTO perjaMeHTa. Pe3ynbTaToM aJMUHHCTPATUBHOMN



MPOUEAYPHl ABISETCS MOCTYIUIEHHE K CHEHHATUCTy, OTBETCTBEHHOMY 3a IPHUEM-
BbIJJaYy JIOKYMEHTOB, PEIICHUS O TMEPEBOJEe UM 00 OTKa3e B MEPEBOJC KUIOTO
MOMEIIEHUS B HEXKWIOE U HEXKHWIOTO MOMEIICHUSI B KUJIOE€ MOMENIeHue. Pe3ynbrar
BBITIOJTHEHUS aIMUHUCTPATUBHON MIPOIIEAYPhl (PUKCUPYETCSI B CUCTEME SJIEKTPOHHOTO
JIOKyMEHTOO00O0pOTa YIIOJTHOMOUYEHHOTO OpraHa, KypHayie peructpaiuu. 3.6. Beinaua
(HampaBieHUE) JOKYMEHTOB II0 pe3yJbTaTaM MPeJOoCTaBICHUS MYHUIIUIATbHOM
ycinyrd. OCHOBaHHMEM JJisl Hayasa NpoLeAYyphl BbIAaYM JOKYMEHTOB SIBJISIETCS HAJTUYUE
c(hOpMUPOBAHHBIX JIOKYMEHTOB, SBJISIIOIIMXCA PE3YJIbTaTOM IPEJAOCTaBICHUS
MYHUIMNIAIBHON ~ ycayru. Jlns  mojydyeHuss  pe3ysbTaTOB  MOPEAOCTaBICHUS
MYHULIUMTAIBHOM YCJIYTH B OyMa>kHOM BUJI€ U (WJIH) 1JISI CBEPKH AJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB C OpUTMHAJIaMHU (TIpU HAMpPaBJIECHUHU 3aIlpoca Ha MPEOCTaBICHUE YCIYTH
yepe3 EIII'Y, PIIIY (mpu HaIW4YMM TEXHUYECKOM BO3MOXKHOCTH) 3asBUTEIIb
NPEABABISET CACYIONINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIIOINM JTUYHOCTD 3asBUTEIISA;

2) JOKYMEHT, TMOATBEPXKIAIOIMNM TIOJIHOMOUYUS TPEACTABUTENSI Ha TMOJTyYCHHE
JIOKYMEHTOB (€CJI OT UMEHH 3asIBUTEJIS ICHCTBYET MpecTaBUTENh); OO0 YTBEPKICHUH
aIMUHUCTPATUBHOIO  pPErjlaMEHTa MPEJOCTABICHUS MYHUIUNAIBHOM  YCIyTH
"IlepeBOa XKWJIOTO TMOMENIEHUS] B HEXKHWJIOE W HEXKUIOTO TOMEIICHUS B JKHUIOE
noMetieHue" Crenuanuct, OTBETCTBEHHBIN 3a MPUEM U BblJIauy JOKYMEHTOB, IIPHU
BbIJIa4Ye pe3yjbTaTa TMPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYyrd Ha OyMaKHOM
HOCHTEJIE:

1) ycTaHaBNIMBaET JIMYHOCTH 3aBUTEIIA TUOO €ro MpeICTaBUTENS

2) mpoBepsSeT MNPaBOMOYMS MPEACTABUTENS 3asBUTENS] JEWCTBOBaTH OT HMEHH
3asIBUTEIIA MIPU MMOJTYYEHUHN JOKYMEHTOB;

3) BbIIAET JOKYMEHTHI;

4) peructpupyeT ¢akT BbIaYd JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO
JOKYMEHTO000POTa YIOJIHOMOUYEHHOTO OpraHa U B KypHaJIe PErUCTpPalUU;

5) oTka3pIBaeT B BbIIau€ pe3yJibTaTa MPEAOCTABICHUS MYHUIUIIAIBbHOW YCIyTH B
CIIy4asiX: 3a BbIJA4Yeil TOKYMEHTOB OOpAaTHIIOCH JIMIIO, HE SBIIAIONICECS 3asBUTEIIEM
(ero mpencraBuTeNEeM); OOpAaTHUBIIEECS JUIO OTKA3aJOCh MPEAbIBUTH JTOKYMEHT,
YIOCTOBEPSAIOUINN €r0 JINYHOCTb.

B cnyuae nonmaum 3asBuTeNeM JOKYMEHTOB B JJIEKTPOHHOM BHUJI€ IOCPEACTBOM
EIII'Y, PIII'Y u yka3zaHuu B 3ampoce€ O MOJIYYEHHM PE3yibTara MPEIOCTABICHUS
YCIYyTH B JJIEKTPOHHOM BHJIE€, CIIELIMAIUCT, OTBETCTBEHHBIM 3a NPUEM W BbIIAYY
JOKYMEHTOB:

1) ycraHaBnMBaeT JIMYHOCTH 3aSBUTENS JTMOO €ro MPeCTaBUTENS;

2) mpoBepsieT MPaBOMOYUS MPEICTABUTENS 3asIBUTENS JIEUCTBOBATh OT UMEHHU
3asBUTENS MPU MOJYYECHUU JOKYMEHTOB;

3) cBepseT DIIGKTPOHHBIC 00pa3bl JOKYMEHTOB C OpHUTHHAjIaMu (1pu
HamnpaBJIECHUMU 3aIpoca U JOKYMEHTOB Ha mpenocrtaBiieHue yciayru uepe3 EIITY,
PIIT'Y;



4) yBenoMIIsIeT 3agBUTEISI O TOM, YTO PE3yJbTaT MPEAOCTABICHUS MYHUIIMIAIbHOM
yciyru OyeT HanpasieH B inuHblid kabuneT Ha EIITY, PIITY B popme anekTpoHHOTO
nokymeHTa. [Ipu yCcTaHOBIEHUM PACXOXKIECHHM 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB,
HaIpaBJICHHBIX B 3JIEKTPOHHOUN (hopMe, C OpUTHHATIAMU, PE3YIbTAT MPEAOCTABICHUS
YCIIyTY 3asaBUTENI0 HE Hanpasisiercs yepes EINNY, PIIT'Y, o yem cocraBnsercs akt. B
cilly4yae, €CiIu NPHUHSATO pEeIIeHHE O coryiacoBaHuu (00 OTKa3e B COIIACOBAHUM)
MPOBEJCHUS  TEpeycTpoiicTBa u  (WJIM) TEpPEeryIaHUPOBKM  TIOMEIICHUS B
MHOTOKBAapPTUPHOM JIOME, JAHHOE PEIICHUE CKAHUPYETCS U HANIPABIACTCS 3asIBUTEIIIO
yepe3 EII'Y, PIII'Y nu6o nHampasisercs B (opme 3JIEKTPOHHOTO JOKYMEHTa,
MOANMMCAHHOTO JJICKTPOHHOM TMOAMHUCHIO B JIMYHBIA KaOuHeT 3asButens Ha EINY,
PII'Y. JlaHHOE pelIeHHE BBIAAETCSA WJIM HAIPABISACTCA 3asIBUTEIIO HE MO3HEE YEM
yepe3 3 pabouux JHS CO JHS MPUHSITHS TAKOTO PEUICHUS U MOXET ObITh 00KaJIOBaHO
3asBUTENIEM B CyAcOHOM mopsake. MakcUMaabHBI CPOK BBIMOJHEHUS JTaHHOM
aIMUHUCTPATUBHON MPONEAYphl cocTaBisier 3 paboyux AHS CO AHS TPUHSATHUS
pelIeHus O corjlacoBaHMM JuO0 00 OTKa3e B COrJaCOBaHUU TMPOBEJCHUSA
nepeycTporcTBa U (WIM) MEeperyiaHuPOBKU TIOMEIICHUS B MHOTOKBAPTUPHOM JIOME.
Kputepuii npuHsATHS pelICHUS: NPUHSATHE PEIICHUS] O COIJIaCOBAHUU IPOBEICHUS
nepeycTpoicTBa U (WIM) MEPETUIAHUPOBKU TMOMEIICHUS B MHOTOKBAPTHUPHOM JIOME
nubo0 penieHuss 00 OTKa3e B COIVIACOBAHUU TPOBEACHHUS TNEpPEyCcTporcTBa U (WIIH)
NEPEIUIAaHUPOBKM ~ TIOMEIIEHUS B MHOTOKBApPTHUPHOM  JoMe.  PesynbTaTtom
aIMUHHUCTPATUBHON MpOUEAYpHl SIBISETCA BblJada WM HAIpaBiICHUE IO aJpecy,
yKa3aHHOMY B 3asBiieHuH, 6o yepe3 MDIL], EIII'Y, PII'Y 3asButento 1oKyMeHTa,
NOATBEPKAAKOUIETO0  MPUHIATHE TAKOro  pelleHHs. Pe3ynpTaT  BBINIOJHEHUSA
aIMUHUCTPATUBHOM  MpoIEeAyphl  (QUKCHpPYyEeTCSI B  CHUCTEME  DBJIEKTPOHHOIO
JOKYMEHTO000pOoTa YIOJIHOMOYEHHOI'O OPTaHa U B JKypHaJe PerucTpaIlii.

4. ®opMbl KOHTPOJIS 32 MCIIOJIHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

4.1. IopsimoK OCYIIECTBICHHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCITOJTHEHHUEM
OTBETCTBEHHBIMU JOJ>KHOCTHBIMHU JULaMU MOJIOKEHU HACTOSIIETO
aIMHUHUCTPATUBHOIO pErjJaMeHTa W MWHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB,
YCTaHaBIIUBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIMIIAbHON YCIYTH, a TAKKE
MPUHATUEM UMHU pelieHuid. Tekylmuil KOHTpOJIb 32 COOJIOJICHUEM U UCIIOJTHEHUEM
JOJOKHOCTHBIMH JIMIIAMH Y TOJITHOMOYEHHOTO OpraHa ydeTa IOJIOKEHUH JaHHOTO
aIMHUHUCTPATUBHOIO pErjaMeHTa W MWHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB,
YCTaHaBIIUBAIOIINX TPEOOBAHUS K MPEOCTABICHUIO MyHUIIUIIAIBHON YCIIYTH, & TAKKE
MPUHATUEM UMH PELICHUN (Jajiee TeKYIIHl KOHTPOJb AESTEIbHOCTH) OCYIIECTBISET
JTOJKHOCTHOE JIMIIO Y MOJJTHOMOYEHHOTO OpraHa. TeKylui KOHTPOJIb OCYIIECTBIISIETCS
MyTEM MPOBECHUS IPOBEPOK COOJIIOICHUS U UCTIOTHEHUS T0KHOCTHBIMU JTUIAMU U
COTPYIHUKAMHU TOJIO)KEHUN HACTOSILIETrO aJIMUHHCTPATUBHOTO PErJaMEHTa W WHBIX



HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO
MYHULHUNAJIBbHON YCIIYTH.

4.2. Tlopsanok W TEPUOAUYHOCTH OCYIIECTBICHHS IUIAHOBBIX W BHEIUJIAHOBBIX
MPOBEPOK MOJIHOTHI M KA4e€CTBA MPEJAOCTABICHUS MYHHUIUIIAIIBHON YCIYTHM, B TOM
Yyucjie MOPANOK U (POpMBbI KOHTPOJISI 3a MOJTHOTOM M KAYECTBOM IMPEIOCTaBICHUS
MYHUIUNAIBHON yciyru. KOHTponb 3a MOMHOTOM M KayeCTBOM MPEAOCTaBICHUS
MYHULIUTTAIBHOM YCIYyTHM BKJIIOYAET B ceOsl MPOBEJCHUE MPOBEPOK, BBISIBJICHUE U
YCTPaHEHUE HAPYIICHUM IIPAB 3aABUTEJIEN, IPUHIATHE PELICHUNA U TOATOTOBKY OTBETOB
Ha UX oOpalleHus], coAepKauiue xano0bl Ha AeicTBus (0e31eicTBIE) COTPYAHUKOB.
[IpoBepkH TIOTHOTHI M KayecTBa MPEAOCTABICHUS MYHUIUMIAIBHON YCIYyrd
OCYLIECTBIIAIIOTCS HA OCHOBAaHMM PACHOPSIKEHUN  YIIOTHOMOYEHHOTO Oprasa.
[TpoBepku MOTryT OBITh IJIAHOBBIMM W BHEIUIAHOBBIMH. [lOpsIOK U MEPUOANYHOCTH
MJIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOJIUTEIEM Y IIOJTHOMOYEHHOTO OpraHa.
IIpn mpoBepke paccMaTpUBAKOTCS BCE BOIPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM
MYHUIIMNIAIBHOW YCIYTH (KOMIUJIEKCHBIE TIPOBEPKH), WU OT/ACJIbHBIE BOIPOCHI
(TemaTuueckue MpoBepKH ). BHers1aHOBbIe MPOBEPKU MPOBOSATCS IS IPOBEPKU (pakTa
YCTpaHEHUS paHee BBISBICHHBIX HAPYIIICHUM, a TAKXKE B CIydae MOJYYCHHS Kano0 Ha
nevictBust  (Ge3meiicTBue) CcOTpyAHUKOB. [IpoBepku Takxke TPOBOIATCS IO
KOHKPETHOMY OOpaIieHuto 3asButTels. [lepruoaIuyHOCTh OCYIIECTBICHUS TUIAHOBBIX
MIPOBEPOK-HE PeX’Ee OJHOro pasza B KBapTaid. OTBETCTBEHHOCTHh JOJDKHOCTHBIX JIMII,
YTOJIHOMOYEHHOT0 OpraHa 3a peuieHus u nenctBus (O6e3neicTBre), MpUHUMaeMble
(ocymiecTBisieMble) MMM B XOJAE MpPEAOCTaBlieHUs MyHUIunaibHou ycinyru. [lo
pe3yabpTaTaM MPOBEPOK B CIIy4yae BBISIBICHUS HApYIICHHW MOJOXKEHUN HACTOSAIIETO
aIMUHHUCTPATUBHOTO pErjaMeHTa W MHBIX HOPMAaTUBHBIX IPAaBOBBIX AaKTOB,
YCTAaHABIMBAIOUIMX TpeOOBaHUS K TMPEJOCTABICHUIO MYHHUIMIAIBHOW YCIYTH,
BUHOBHBIE COTPYIHMKA W JOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTHh B
COOTBETCTBUM C 3aKOHOHaTeabCcTBOM Poccuiickoit ®eneparuu. CoTpyaHUKH,
OTBETCTBEHHBIE 3a IMpPUEM 3aABJICHUNA U JOKYMEHTOB, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTHh 3a COOJIOJIEHWE CPOKOB M TMOpsSAKa MpHUeMa U PETUCTpaIiu
NOKyMEHTOB. COTpYOHUKH, OTBETCTBEHHBIE 3a IOATOTOBKY JIOKYMEHTOB, HECYT
NEPCOHATIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJEHUE CPOKOB U TMOpsaKa OpOpMIICHUS
noKyMeHTOB. COTpYJIHUKH, OTBETCTBEHHBIE 3a BblJauy (HAIpaBiI€HUE) TOKYMEHTOB,
HECYT TEpPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHWE TOpPSAKAa BbIIAYU
(HampaBieHUs) JOKYMEHTOB. JIOJDKHOCTHOE JHIIO, MOAINUCABIIEE JIOKYMEHT,
c(hOpMHUPOBAHHBIN MO PE3yNbTaTaM MPEIOCTABICHUS MYHUIIUIIATIEHON YCIIYTH, HECET
MIEPCOHAIBHYIO OTBETCTBEHHOCTH 33 MPABOMEPHOCTh IIPUHATOTO PELICHUS U BbLIAUY
(HampaBi€eHHE) TAKOro JOKYMEHTa JIMIy, MpeACTaBUBLIEMY (HAMpaBUBIIEMY)
3asiBeHre. OO0 yTBEpXKAEHUU aJIMHHUCTPATUBHOIO pErjlaMeHTa MpeaoCTaBICHUS
MyHULHMNAIbHOW ycayru "llepeBoj KUIOr0 MOMEMICHUSI B HEXKUIIOE M HEXKHIIOrO
nomenieHus B xuioe noMmemienre" IlepcoHanbHas OTBETCTBEHHOCTh COTPYIHUKOB U
JOJKHOCTHBIX JIMI] 3aKPEIUIAETCS B UX JOJKHOCTHBIX HHCTPYKIHUAX B COOTBETCTBUU C
TpeboBaHUAMU 3aKOHOAaTeNbcTBA Poccuiickoit Denepanuu.



4.3. IlonoxeHus, XapakTepu3yroume TpeOoBaHus K MOPSAKY U (popMaM KOHTPOJIA 32
[IPEIOCTAaBICHUEM MYHUIUNAIBHON YCIYIHd, B TOM YHUCJIE CO CTOPOHBI I'paXkAaH, UX
oObequHeHud U opranuzauuid. KoHTpoib 3a  HCHOJHEHHWEM  JIAHHOIO
aMUHUCTPATUBHOIO pErJIaMEHTa CO CTOPOHBI TpaxJaH, HX OOBEAUHEHUH U
OpraHu3auui SIBJISIETCS CaMOCTOSITENIbHOM ()OPMOW KOHTPOJSL M OCYLIECTBIISIETCS
MyTEM HampaBlieHUs oOpalieHuid B YTOJHOMOYEHHBIH OpraH, a TakXke IyTeM
o0>kanoBaHus AeHUCTBUM (0€31eUCTBUA) U PEIICHU, OCYILIECTBIAEMbIX (IPUHATHIX) B
XOJI€ MCIIOJHEHUS HACTOSLIEro aJIMUHUCTPATUBHOIO peryiameHra. I'paxnane, ux
OoOBEIMHEHUSI U OpraHU3allid BIPABE HAIpPABJIATh 3aMEUYaHUs U NPEIJIOKEHHUS IO
YIIYUILIEHUIO Ka4eCTBa U JOCTYITHOCTHU IIPEOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

5. JocyneOHblii (BHecylaeOHbIN) MOPSAAOK O00KAJOBAHMS PelIeHUN JAeHCTBU
(0e3meiicTBHS) YIOJTHOMOYEHHOT0 oprana, M®II, a Tak:ke I0JXKHOCTHBIX JIUII ,
MYHUIIUTIAJBHBIX CJIYKAIUX, PAOOTHHUKOB.

5.1. 3asBUTENH UMEET MIPABO HA JIOCyAcOHOE (BHECYAeOHOE) 00KaTOBAHUE ICUCTBUI
(Oe3meiicTBUS) U pELICHUN, TPUHSATHIX (OCYIIECTBISIEMBIX) B XOJ/I€ MPEAOCTaBICHUS
MyHUIMTAIBHON yenyru. 5.2. XKanoba nogaercs B MMCbMEHHOM (popMe HAa OYMa>KHOM
HOCHUTENE, B DJEKTPOHHOW ¢opMe B aIMUHUCTpAIMIO ATyJIbCKOTO paioHa,
YIOJIHOMOYEHHBIN opran n1u6o MOLI.

1) B ciydasx o0kajoBaHMs 3asBUTEIEM pEILEHUM, neiicTBuil (0e31elcTBUSA) I1aBbl
Arynbeckoro paioHa, aJMHHHCTpalUd, OPraHOB aJMUHHCTpALUH, HE HAJEICHHBIX
paBaMy OPUAHYECKOIO JMLIA, UX JTOJDKHOCTHBIX JIMI, MYHULUIIAIBHBIX CIIyXKallKX,
PYKOBOJIHMTEJIEH OpPraHOB aJIMHHHUCTPALMU, HAJCJICHHBIX IPAaBaMH IOPHUIHYECKOTO
JMLa, riaaBa AryJlbCKOTO paiioHa, 3a UCKIIFOUEHUEM CIIy4acB, YKa3aHHbIX B IIOAIYHKTE
2 HACTOSIIETO ITyHKTA,;

2) B ciiydasx 00>KaJIOBaHHS 3asBUTEIIEM pEIIeHUN, TeCcTBUI (0e3/1eiCTBYS) OpraHoOB
aAMUHUCTPALIMN, HAJECJIICHHBIM IIPaBaMU IOPUANYECKOTO JULA, UX JOJKHOCTHBIX JIULI,

MYHUITUTATBHBIX CITYKaIINX-PYKOBOIUTEIH COOTBETCTBYIOIIIETO opraHa
aIMUHUCTPAIINH;

3) B caydasx oOXaJlOBaHHS 3asBHUTEIIEM pEIICHUM, IeUCTBUN (Oe3MeCTBIA)
MHOTO()YHKIIMOHATEHOTO LEHTpa, ero PYKOBOIUTENSI-YUPEIUTEIb

MHOTO(YHKIIMOHATBFHOTO IIEHTpAa WJIH JOJDKHOCTHOE JIWIIO, YIOJHOMOYEHHOE
HOPMAaTHUBHBIM MPABOBLIM aKTOM cyOnekTa Poccuiickoii denepamnuy;

4) B ciuyyasx oOOXaJOBaHWs 3asgBUTENIEM pelieHuH, AeicTBuil (Oe3maeiicTBus)
paboTHHKA MHOTO()YHKITHOHAILHOTO IIEHTPA PYKOBOJAUTETH MHOTO(DYHKIIMOHAITHHOTO
LIEHTpA.

5.3. Undopmamus o mopsigke mMogaddl M PacCMOTPEHHS >KajaoObl pa3MemaeTcs Ha
MH()OPMAITMOHHBIX CTEHIAaX B MECTaX MPEJOCTABICHUS MYHUIIUTIAILHON yCIyTH, HA
odumanbHOM caiite, EAMHOM 1 permoHaIbHOM MOpTajiax.

5.4. llepeueHb HOPMATUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOIIHUX MOPSAIOK
nocyaeoHoro (BHeCyAeOHOro) 00KajaoBaHUs PEIICHUN W JAcHCTBUIN (Oe3meicTBHS)



YIIOJIHOMOYEHHOTO opraHa, M®II, a Takxe uX JTOJLKHOCTHBIX JIUL, MYHULIUITAIbHBIX
ciayxamux, pabotHukoB: dDeaepanbHbii 3akoH oT 27.07.2010 N 210-®3;
noctaHoBnenne [IpasurensctBa Poccuiickoit @enepanuu ot 20.11.2012 N 1198 "O
dbenepanbHOl TOCYIAapCTBEHHON HHQPOPMAIMOHHON cucteMme, obecreuuBaronen
mnpoiiecc JocyaeOHoro (BHeCyneOHOro) oOKajJoBaHUS pEHICHUW U JeHCTBUI
(6e3nelicTBUS ), COBEPILICHHBIX MPHU MPEAOCTABICHUN MYHUIIMTIAIBHBIX YCIYyT";

6. Oco0eHHOCTH BBINOJIHEHUS] AAMUHHUCTPATHBHBLIX Hpoueayp (meiicTBuii) B
ML

6.1. IIpenocraBnenrne MyHUIMIIaIbHOU ycayru B M®L ocymiecTBiseTcs py HaIUYUH
3aKJIIOYEHHOTO COTJIAIEHUS! O B3aUMOJCHCTBUU MEXIY YTOJIHOMOYEHHBIM OPTaHOM
1 MOII.

6.2. OcHOBaHMEM i1 Hayana MPEAOCTABICHUS MYHULMUIIAIBHOW YCIYTH SIBIISETCS
oOpamienue 3asButenss B M®OLI, pacnonioxkeHHbIH HA TEPPUTOPUN MYHULIUNIATEHOTO
o0pa3oBaHus, B KOTOPOM IMPOKUBAET 3aBUTEITb.

6.3. NUudopmupoBanue 3asBUTENEH O TMOPSAKE MPEAOCTABICHUS MYHUIUINAIbHON
ycayru B MOII, o xozie BBIMOTHEHUS 3ampoca O MPEAOCTaBICHUH MYHUIIMIATIbHON
YCIYyTHU, 1O HWHBIM BOIMPOCaM, CBSI3AHHBIM C TMPEJOCTABICHHUEM MYHHIIMNAIbHOU
yCIyTH, a TakKe KOHCYJbTUPOBAaHUE 3asBUTEICH O MOpSAKE MPea0CTaBICHUS
MYHUIIUIAIBbHON yciayru B M®IL] ocymiecTBisieTcss B COOTBETCTBHHM C TI'pauKOM
pabotel M®DII,.

6.4. Ilpuem 3asBIEHUII O NPEAOCTABICHUUM MYHUUUIAIBHOW YCIYTM W HHBIX
JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS MyHHMIMMNadbHOW yciuyru. [lpu
TUYHOM oOpameHuu 3asButens B M®L] coTpynHHUK, OTBETCTBEHHBIH 3a NpUEM
JOKYMEHTOB: YCTAaHABIMBAECT JIMYHOCTh 3asBUTENI HAa OCHOBAaHUU JIOKYMEHTA,
YIOCTOBEPAIOUIETO0 €ro JHUYHOCThb, HPEACTABUTENS 3asBUTENA - HAa OCHOBAHUU
JIOKYMEHTOB, yIOCTOBEPAIOIINX €r0 JMYHOCTh U MOJTHOMOYHS (B Ciy4yae oOpalieHus
€ro MpEeJCTAaBUTEINIA); MNPOBEPSET NPEACTABICHHOE 3asBJICHUE U JOKYMEHTHI Ha
pEeaAMET:

1) TexcT B 3asBJICHUU MTOAACTCS IPOUYTEHUIO;

2) B 3asBICHUWU yKa3aHbl (hamMuivs, uUMs, OTYECTBO (TOCIEAHEE - MPH HAITUYUH)
¢u3nyeckoro auia 1100 HAUMEHOBAaHUE IOPUAMYECKOTO JINLA;

3) 3asiBJIeHHE MOJIMKUCAHO YIIOJIHOMOYEHHBIM JIUIIOM;

4) mpuinoXKeHbl TOKYMEHTbHI, HEOOXOAUMbIE AJIsi MPEAOCTABICHUS MYHUIUMIAIBHON
YCIIyTH;

5) COOTBETCTBME J@HHBIX JOKYMEHTa, YJIOCTOBEPSAIOIIEr0 JUYHOCTh, JIAHHBIM,
YKa3aHHbIM B 3asBJICHUM M HEOOXOJUMBIX JOKYMEHTAX; 3alOJHSIET CBEACHUS O
3asiBUTEJIE M NPEJICTAaBICHHBIX  JIOKYMEHTax B  aBTOMAaTU3UPOBAHHOU
unpopmarmonnou cucreme (AUC MODII);

BBIAET PACHUCKYy B IOJYyYEHMHM JIOKYMEHTOB Ha MPEAOCTaBIECHUE YCIYTH,
chopmupoBannyto B AUC M®LI; undopmupyer 3asBUTEINIS O CPOKE MPEAOCTABICHUS



MYHUIUOAIBHOW YCIYTH, Coco0ax MONydyeHUus: MHPOpMalUU O XOJ€ HCHOJHEHUs
MYHHULUIIAIBHON yCIIYTH;

YBEJOMIISET 3asBUTENS O TOM, YTO HEBOCTPEOOBaHHBIE IOKYMEHTHI XpaHsaTcs B ML
B TeueHne 30 QHEH, IOCIe Yero NepeaaroTcs B Y HOJIHOMOYEHHBIN OpTraH.

6.5. 3adBneHHME UM JOKYMEHTBI, INPUHATBIE OT 3aABUTENS Ha IPEIOCTaBICHUE
MYHULANIAIBHOW YCIIYTH, NEPENAIOTCS B YIIOJTHOMOYEHHBIM OpraH He mo3jaHee |
pabouero aHs, CJICAYIONIETo 3a JHEM PErUCTpalluy 3asiBJICHUS U JOKYMEHTOB B M DI,
MOCPEJICTBOM JINYHOTO OOpAILEHUs IO COPOBOAUTEIIBHOMY PEECTPY, COJIepKaIIEMy
JaTy U OTMETKY O epefiaye, opopMIEHHOMY B IBYX dK3eMIUISIpax. Y Ka3aHHBIN peecTp
3aBepsercs cOoTpyaHUKOM MOI[ m mepemaercs crnequanancty YIOJHOMOYEHHOTO
opraHa noj noanuck. OOUH PK3EMIUIAP CONMPOBOAUTEIBLHOIO pEEcTpa OCTAETCS B
YII0THOMOYEHHOM OpraHe U XPaHUTCS KAK JTOKYMEHT CTPOTOil OTYETHOCTH OTHEJIBHO
OT JUYHBIX JeJ, BTopoil-xpanutcs B MO®DIl. B 3asBnenunm mnpousBoautcs OO
YTBEPKACHUN aJIMHUHUCTPATUBHOIO PErIAMEHTAa MPENOCTABICHUS MYHULHUMNAIbHON
yciyru "IlepeBoj JKHUI0ro MOMEIIEHUS! B HEKUIIOE U HEKUIIOTO TOMEUIEHUS B KUJIOE
nomenieHue'" HOPMAaTUBHO-TIPABOBBIX U HOPMATUBHO-TEXHUYECKUX JOKYMEHTOB
OTMETKA C YKa3aHUEM PEKBHU3UTOB PEECTpa, MO KOTOPOMY NEPEAaHbl 3asBICHUE U
JOKYMEHTHI.

6.6. Beijaua 3asiBUTENIO pe3yibTara MpeoCTaBICHNs MYHUIIUIIAJbHON YCIYTH, B TOM
YuClie BblJa4ya JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, OTBEPKAAIOIINX COIepKAHUE
AJIEKTPOHHBIX JTOKYMEHTOB, HanpaBiieHHbIX B M®I] o pe3ynbpraTam npenocTaBieHUs
MYHULIMIIAJIBHBIX YCIYTI OpraHamu, MpeIOoCTaBISIOIMMU MYHULIUIIAJIbHBIE YCIIYTH, a
TaKk)Ke BbIJa4a JOKYMEHTOB, BKJIIOYas COCTaBJIICHHE HAa OyMa)XHOM HOCHTENE U
3aBEpEHHUE BBIMUCOK M3 MH(POPMAIMOHHBIX CHCTEM OPraHoOB, MPEAOCTABIISIONINX
MYHUIIUNAIbHbIE ycayru. Ilpum oOpaimieHun 3asBUTENs 3a NPENOCTaBICHUEM
MyHULMINIAJBHOW ycnyru uepe3 MOL[ Beimaua pesynbpraTa IPEeIOCTABICHUS
MYHHUIIAIIAJIBHOW YCIYyTd OCYIIECTBISAETCS MNpU JUIHOM oOpamiennn B MO®II,
OTBETCTBEHHOCTh 3a BblJa4y pe3ysibTaTa MPEJOCTABICHUS MYHULMNAIbHON yCIyru
HeceT cotpyanuk M®ILI, ynmonHomodeHHbid pykoBogutenaeM MODIL. [{nsa nonydeHus
pe3yibpTata IPENOCTaBICHUS MYyHHIUNAIbHOM ycayru B MOILl 3asgBurens
IPEABSABISET JOKYMEHT, YAOCTOBEPAIOIIUM €ro JIMYHOCTh M paciucky. B ciyuae
oOparteHus IIPEACTaBUTEIA 3asBUTENSA MPEICTABISAIOTCS JIOKYMEHTHI,
YAOCTOBEPAIOIINE JMYHOCTh M IMOATBEPKAAIOLINE IIOJHOMOYHUSA IPEIACTABUTEIIS
3asButena. CorpyaHuk MOII, oTBeTCTBEHHBIM 3a BblAAYy JOKYMEHTOB, BBbIJIA€T
JIOKYMEHTBI 3asiBUTENIO M peructpupyeT ¢akt ux Boigaun B AUC M®II. 3asBurens
NOJTBEpKAaeT (aKT MOTYyYEHHs] JOKYMEHTOB CBOEH MOJIMKUCHIO B paclucKe, KOTopas
octraercsa B M®II. HeBoctpeboBanHubie qokymeHThl XpaHsaTcs B M®PI] B Teuenue 30
JHEW, TIOCJIE YETO MEPEAAIOTCS B Y TOJTHOMOYEHHBIN OPTaH.

6.7. ubie nericTBusi, HEOOXOAUMBIE JIs IPEAOCTABICHUS MyHULIUITAIBHOM YCIYTH, B
TOM  YHCJIE€  CBSI3aHHBIE C  TNPOBEPKOW  JACHCTBUTEIBHOCTH  YCHIICHHOU
KBUTH(DUITUPOBAHHON DJIEKTPOHHON TIOJAMUCH 3asiBUTENS, WCIOJIB30BAHHON TIPH
oOpallleHUH 3a MOJYYEHHUEM MYHULUMAIBHOM YCIYrd, a TakKe C YCTaHOBJICHUEM



IIEpEYHsl CPEACTB  YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOMYCKAKOTCS  JJIA
MCIIOJIb30BaHUSl B LEJSIX OO€CleueHus: yKa3aHHOW MPOBEPKU M ONPENENsIOTCS Ha
OCHOBaHUU YTBEPKIAAEMOM YIIOJTHOMOYEHHBIM OpPraHOM IO COIVIACOBAaHUIO C
®denepanpHOil city:k00i1 Oe3zonacHocTu Poccuiickoit ®denepanuu Mozaenu yrpos
Oe3onacHoctd MHpopManuu B MHGOPMAIIMOHHON CUCTEME, MCIOIB3YEeMOU B LIEAX
npuema oOpamieHuil 3a MOJy4YeHHEeM MYHULHUIAJIbHOM ycayru ©  (WId)
IIpeIOCTaBIeHUs TaKoW yciryru, B MOLI He npeycCMOTpEHBL.

6.8. locyneOHoe (BHecyneOHOe) 00kanoBaHuEe pelIeHU U TelcTBUl (0e31eCTBuS)
M®I], corpynauka MOIL] ocymecTBisercs B HOpsAKE, PETYCMOTPEHHOM ITYHKTOM
5.1 HacrosmEero aAMMHUCTPATUBHOIO PETIIaMEHTA.

[Tpunoxenue 1

K aJMUHUCTPATUBHOMY PErJIaMEHTY MPeA0CTaBICHHUS
MYHULIMTIATBLHOU yeinyru "[lepeBo )KHIoro nomemneHus

B HEXXUJIOE U HEXXUJIOTO NMOMEIIEHHUS B )KHIIIOe IoMelieHue"
YTBEPXJIEHA nocranosnenueM [IpaButenscTBa
Poccuiickoit ®enepaunu ot 10.08.2005 N 502

OOPMA
YBEAOMIJIEHNA O INTEPEBOJIE (OTKA3E B IIEPEBO/IE) XXMJIOI'O
(HEKJIOTO) IIOMEILIEHMA B HEXKMJIOE OKMJIOE) IIOMEINEHUE

Komy

(pamunmsi, wMs, OTYECTBO IS TPaXKJIaH;

IMIOJITHOC HAMMCHOBAHNEC OPTraHHU3aluN - OJIA IOPUANICCKUX J'II/II_I)



Kyna

(MOYTOBBIN UHACKC U aapec

3a4BUTCIIA COI'JIACHO 3asABJIICHHUIO O nepeBoz[e)

YBEJIOMJIEHUE
O TIEPEBOJIE (OTKA3E B TIIEPEBOJIE) JXWIOIO (HEXWJIOIO)
[TIOMEIEHUS B HEXWJIOE (OKWJIOE) [TIOMEILLEHUE

(molHOE  HAMMEHOBAHUE  OpraHa  MECTHOTO
caMOYTpaBJICHUS, OCYIIECTRISIONIETO IEPEBO] TOMEIICHUS )

paccMOTpPEB MPECTABICHHBIE B COOTBETCTBUM C 4YacThiOo 2 cTarth 23 KuiuigHoro
kozekca Poccuiickoit ®enepanuu JTOKYMEHTBI O TIEPEBOJEC MOMEIIEHUS OOIIei
IJIOIIAbI0 KB.M, HaXOoAS1IErocs o azpecy:

(HaI/IMeHOBaHI/IC ropoJACKOT0O NN CCIILCKOI'O HOCGHCHI/IH)

PELLJI (TP ): (HaMMEHOBaHHE aKTa, naTa ero TIPUHSITHS)

(HaMMeHOBaHWE YJIMIBL, IUIOLIAAHN, MPOCIEKTa,
OynbpBapa, Mmpoesja u T.I.) I0M, Kopryc (BiaJieHHe, CTpPOEHUE), KB.M.___, U3 KHUJIOTO
(HeXmII0r0) B HeXMIoe (kuinoe) (HEeHYKHOE 3a4epKHYTh) (HEHYKHOE 3a4EPKHYTh) B
LEJISIX MCTOJIb30BaHMS MOMEIEHUsI B KayecTBe (BUJ MCIOJIB30BAHMS TOMEIICHUS B
COOTBETCTBHH C 3asIBJIEHUEM O TEPEBOJIC)

1. [Tomenienre Ha OCHOBAHUU MPHJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB:

a) TIEPEBECTH M3 KUJIOTO (HEKWIIOTO) B HEXWoe (Kmioe) 0e3 mpeaBapUTEIbHBIX
YCJIOBUM; (HEHYKHOE 3aYEPKHYTh)

0) rmepeBecTH U3 )KUIOT0 (HSKHUIIOTO0) B HEXKMWIIOE (BKUJIOE) IPH YCIIOBUU IIPOBEACHUS B
YCTaHOBJIEHHOM MOPSJIKE CJIETYIOIINX BUJIOB pabor:

(mepeyeHb pabOT MO MEPeyCTPONUCTBY

(mepernaaHupOBKE) MMOMEIICHUSA

WIM WHBIX HEOOXOMUWMBIX pabOT 10 PEMOHTY,
PEKOHCTPYKIIMH, PECTaBPAIIUU TTIOMEIIICHNUS )

2. OTka3aTh B MEPEBOJIE YKA3aHHOT'O MOMEIICHUS U3 KHIOTO (HEXKUIIOT0) B HEXKHUIIOE
(>kuIi0€) B CBsI3U ¢ (OCHOBaHME (s1), ycTaHOBJIEHHOE YacThio 1 ctaThu 24 XXunuuiHoro
kojekca Poccuiickoit ®enepanuu)




(IOMKHOCTH JINIIA, TTOAMKUCABIIETO YBEIOMIICHHE)
(monmuce)

(pacmudpoBKa MOIMKCH)

" " 20 T. M.IL

[Tpunoxenue 2

K aJJMUHUCTPATUBHOMY pErjlaMeHTy IIPEI0CTaBICHUS
MyHULHNAIBHOHN yeiyrd "llepeBo1 dKUI0To MoMeneHus
B HEXHJIOE TOMEIIEHNE U HEXKUIIOTO MMOMEILEHHUs

B JXWJIOC IOMCILICHUE>

OOPMA
3ASIBJIEHUS O TTPEJJOCTABJIEHMN MYHUIIMIIAJIBHOM YCIIYTU

Komy:

(HauMeHOBaHUE YIIOJITHOMOYEHHOTO oprasa
WCIIOJIHUTEIFHOM BiacTu cyOnekTa Poccuiickoit denepanum wimM opraHa MECTHOTO
caMOyTMpaBJICHUs) OT KOrO:

(monmnoe nHammenoBanne, UHH, OI'PH opuauueckoro nuna)

(KOHTAaKTHBIN TenedOH, PICKTPOHHAS MMOYTa, MOYTOBBIM aapec)

(pamunms, wms, oT4ecTBO (TMOCHEAHES-IPH HAIWYWHU), JaHHBIE JOKYMEHTA,
YAOCTOBEPSIIOIIETO JIMYHOCTh, KOHTAKTHBIN TeleoH, aapec 3JIEKTPOHHON MOYTHI



YIOJHOMOYEHHOTO JINLIA)

(maHHBIC MPEICTABUTENS 3asIBUTEIIS)

3ASBJIEHUE
O IIEPEBOJAE XWJIOI'O IIOMEILIEHMA B HEXWIOE IIOMEHIEHUE U
HEXWJIOI'O ITOMEIIEHMA B )KNJIOE IOMEIEHUE

[Ipoury npe1ocTaBUTh MYHUIIMIIATIBHYIO YCIYTY

B OTHOIICHHUH ITOMCIICHMA, HAXOAALICTOCA

B COOCTBEHHOCTH

(nns  pusMyUecKux JIMI/UHAUBUAYAIbHBIX Tpeanpunumareneii: ®UO, nokyMeHT,
YAOCTOBEPAIOLIUN JTMYHOCTh: BUJ nokymeHTa nacnopt, MHH, CHWJIC, OI'PHUII
(n1g  MHAVMBUAYAIBHBIX MPEANPUHUAMATENCH), U1 HOPUIANYECKUX JIUI: TIOJHOE
HauMeHOBaHue topuauueckoro Juia, OI'PH, HWHH pacnonoxenHoro 1o

aapecy:

(ropoa, ynuna, IpoCIeKT, Mpoe3]], NepeyIoK, IOCCe)

, (N moma, N Kkopryca, CTpPOCHHS)

(N xBapTupsl, (Tekyliee HazHAayeHUE TMOMeEIIeHUs (00Ias MiIoIab,
KUIIast MOMEMIeHUs ) (GKUJI0e/HeXMII0e) M0 Ib) U3 (KUIOT0/HEKUIIOT0) ITOMEIEHUS
B (HexuIoe/kunoe) (Hy>KHOE TIOTYEPKHY T )

IHongnuce

(pacmmdpoBKa MOIUCH)

JlaTa




